
 

 

Project – SUGAM 
End User Manual 

Vendor Invoice Booking and Payment  

 
 

DOCUMENT DETAILS  

PROJECT  NAME  MODULE  Business Scenario: 

SUGAM FICO FINANCE & CONTROLLING 

MODULE LEAD – BSPTCL MODULE LEAD – YASH PROCESS OWNER  

Shri. Pradeep Kumar Narasimha Rao N Ajay Rai 

BBP NUMBER AS PER BPML PROCESS NAME  

 FICO  

 

AUTHORS & PARTICIPANTS 

Role Name 

Core Team Members 

Sri. Chandan Kumar 

Sri. Mrutyunjay 

Ms. Shweta 

Sri. Ravindra Singh 

Sri. Anand Shekhar 

Sri. Shivendra Kashyap 

Sri . Ajay Kumar 

Sri. Ajay Kumar IT (BPO) 

Sri. Rahul IT (Manager) 

Consultant Naveen 

Business Process Owner Ajay Rai 

 

REVISION HISTORY 

Date Document 
Version 

Document Revision Description Author Reviewer 

24.02.2019 0.1 User Manual Preparation Vivek Naveen 

 



 

 

Project – SUGAM 
End User Manual 

Vendor Invoice Booking and Payment  

 
 

1.1. Material PO Creation 

SAP T-code ME21N 
Process Click on Shopping cart - Vendor -Org Data: - Purch.org. -

Purch.Group -Company Code –Material-Short Text-PO Quantity-

Order Unit -Deliv. Date -Net Price – Plant -In Item Detail below 

 

 

SAP T-code ME21N 
Process Go to Invoice Tab and Give Tax Code - In condition Tab you can 

check Price - Click on Check symbol above – save - PO Created 

4700000156 
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1.2. Purchase Order Release 

SAP T-code ME29N 
Process Go to ME29N  - CLICK on other purchase order symbol –

Give PO Number – click on Release strategy Tab – 
Release all Three- save 
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1.3. Down Payment Made 

SAP T-code F-48 
Process Enter F-48 in Transaction box and click Enter or Tick symbol 

 

 

SAP T-code F-48 
Process Document Header Data Information–Input Document Date - 

Posting Date - Document Type - Company Code – Currency - 

Reference –Under Vendor Information – Input Vendor - Special 

G/L indicator – Under Bank DataSection - Select Bank GL – 

Amount -   - Profit Centre - Text 
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SAP T-code F-48 
Process Document Line Item Data – Input Amount - Text Field: Eg: 

Vendor Advance Posting - Profit Center  and press Enter key 

 

 

 

SAP T-code F-48 
Process Click on Document and Simulate 
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1.4. Good Receipt 

SAP T-code MIGO 
Process Purchase Order – Enter - Delivery Note - Bill of Lading - Go down 

and click on Item OK Checkbox - Go to Quantity Tab: - Qty in 

Delivery Note - Click on Check Above then Post or Save–

5000000251 
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1.5. Invoice Booking 

SAP T-code MIRO 
Process Invoice date -Posting Date - Reference -Amount -Bus.place/sectn 

-Text -PO Reference - Enter-Simulate – Accounting Entry will 

Generate– In Payment Tab give Baseline Date- Again come to 

Basic Data Tab -click on Tax checkbox if Tax Required-Input 

Amount with Tax 
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SAP T-code MIRO 
Process Go to Withholding Tab and give WHT Code 2C &Labourcess 
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SAP T-code MIRO 
Process Click on Simulate and Post 

 

 

SAP T-code MIRO 
Process Below MIRO Document Generated - Go to Document – Display – 

Follow on Document - 5100000030 (Accounting Document) 

 

 

1.6. Vendor Down Payment Clearing 

SAP T-code F-54 
Process Enter F-54 in Transaction box and click Enter or Tick symbol 
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SAP T-code F-54 
Process Enter document date (down payment document date) - Enter posting 

date - Enter company code and Currency details - Enter Reference - 
Enter vendor account number - Enter relevant invoice (which is created 
with reference to the down payment) - Enter text - Press enter 
 

 

SAP T-code F-54 
Process Double Click in Transfer Posting Column 

 

 

 Double click in 

transfer posting 

column 
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SAP T-code F-54 
Process Click on document menu option and select simulate 

 

 

SAP T-code F-54 
Process Document has been Generated - 1700000079 

 

 

1.7. Vendor Credit Memo / Penalty 
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SAP T-code FB65 
Process Enter FB65 in Transaction box and click Enter or Tick symbol 

 

SAP T-code FB65 
Process  Go to Basic Data Tab - Enter vendor number - Enter invoice 

date - Posting date - Enter reference, example bill number – 

Enter Amount - Enter Business place and Section code - Enter 

text - Enter G/L- Enter amount – Enter Tax Code - Enter Profit 

Centre 

 

 

SAP T-code FB65 
Process Simulate and Save Document Generated 
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1.8. Keep Back 

SAP T-code F-41 
Process Enter F-41 in Transaction box and click Enter or Tick symbol 

 

SAP T-code F-41 
Process Document date - Posting Date – Reference - Posting key – 

Account Enter 
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SAP T-code F-41 
Process Amount - Bus.place/sectn – Text - Posting key - Account  

Special GL Indicator – Enter - Amount in Doc currency  

Due on (Future Date) -Document - Simulate – save 
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1.9. Vendor Payment 

SAP T-code F-53 
Process Enter F-53 in Transaction box and click Enter or Tick symbol 

 

 

 

SAP T-code F-53 
Process Enter document date (date when the payment is made) &Posting 

date - Enter reference - Enter Bank Account Number - Enter 
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amount - Enter text - Enter vendor number - After filling the 

details, press enter or click on process open items 

 

 

SAP T-code F-53 
Process Select all – Deactivate - Select the items that needs to be cleared 

and click on document menu option and select simulate – Save – 

Document Generated 
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SAP T-code F-53 
Process Click on Document and simulate – Save – Document Generated 

 

 

 

SAP T-code F-44 
Process Input Vendor Number  - Enter 

 

 

SAP T-code F-44 
Process Select all – Deactivate - Select the items that needs to be cleared 
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and click on document menu option and select simulate – Save – 

Document Generated 

 

 

 

Manual End 


