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1.1 Breakdownmaintenance(External service)

Note: When any breakdown occurs in GSS, Internal manpower tries to resolve the problem.

If it is not resolved, Procure the external service (i.e.OEM Service engineer) to resolve the
problem.

1.3.1. Create PM Notification.

Logistics> Platrt Maintenance
SAP Menu MaintenanceProcessingNotifigation Create
Transaction code w21
] va: ] « (AR=Y N Ak SR AFUE &
S4P EasyAccQ@
[RE 72 gaOthermenu  Ta o v &  [pcreate role Assign user:
* [ Favorites
* == SAP Menu
* [ Financial Services Network Connector
v [ office
+ [ Cross-Application Components
+ [ Logistics

+ [ Accounting

Step |Action

(1) |Enter T-code- IW21 and press Enter for creating Notification.

1.3.2. Create PM Notification: Initial Screen

Create PM Notification: Initial Screen

Notification

Notification Type I_Z ZJQ

Notification \@

Reference

Notification

SAP
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Step |Action

(1) Select the Z2 notification type.

1.3.3. Create PM Notification: Breakdown maintenance

Create PM Notification: Breakdown Maintenanc
@ I[:] = IE"j f=i=Y G’Partner gl ﬁ g—j

Notification 00000000001 | Z4 CT PROBLEM

Notific. Status OSNO [[E]] crTD

Order Iy

N

~~ Notification ‘ Shut Down requirement Activities Causes Malfunction, breakdown

Reference Object

Functional loc.
Equipment 10000079

Assembly

E5E

Subject
Description
Subject Long Text

Jd

Step |Action

(1) [Enter the short description for breakdown.

(2) |Enter the Equipment number and scroll down.

1.3.4. Create PM Notification: Breakdown maintenance

Create PM Notification: Breakdown Maintenanc
@ I[:_j =) IE"j -G% S’Par‘tner ;l ﬁ ﬂ

Responsibilities

Planner Group /
Main WorkCtr
Person respons. 05000000 ‘E‘
Reported By YASH DML Notif. Date 05.03.2019 [15:31:02

Item

Object Part
Damage
Text

Cause
Cause Text

~[EC

Entry 1 frm o}

Additional Data

Resp Person No. 9999999999
SLDC Charging Code

Approval Code of SLDC
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Step |Action

(1) [Enter the Responsible person phone number.

(2) |Enter the person responsible for the GSS

(3) [Enter the user details who reported the breakdown.

1.3.5. Create PM Notification: Breakdown maintenance

Create PM Notification: Breakdown Maintenanc
@ I[:__] = IEI'J &g GPartner =d ﬁ éﬂ

Notification %00000000001 | %2 | CT PROBLEM -
Notific. Status OSNO - |[E]|crrD [==]]
Order |g|

Notification /I/ Shut Down requirement || Activities Causes Malfunction, breakdown

Start/End Dates
Required Start 05.03.2019) (17:31:02 Priority -
Required End 05.03.2019) |18:00:00 IBreakdown

Create PM Notification: Breakdown Maintenanc
& || =) |89 | 22 @prartner =] TF 57

Notification 00000000001 |22 :CI' PROBLEM| @|
Notific. Status OSNO [[i]|REAP INTD INTP INTC I. |%%|
Order | D |
MNotification Shut Down requirement Activities Causes /IMaIfunction, breakdown I |

Start Date

Malfunction Start 05.03.2019

Malfunction Start (Time) 15:31:02

End Date

Malfunction End

Malfunction End (Time) 00:00:00

Breakdown

« | Breakdown Breakdown Duration H

Step [Action

(1) |Click on the Shut Down Requirement data tab.

(2) |Select the Breakdown checkbox.

3) Enter the Required shutdown start date and time.

(4) |Enter the Required shutdown end Date and time.
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Step |Action
(5) Enter breakdown requited start date and time and check breakdown
indicator is selected or not, If not select breakdown indicator tab.
(5) Set user Status as Request for approval- shutdown and put intimation mail to
Circle office and Protection wing.
1.3.6. Set User Status

[= Set User Status

User Status with Status Number
x No. Status StatusText
o1 CRTD MNotification Created
- 02 REAF Request for S/D Approval
03 AFRL Aproval from SLDC
04 REJL Reject by SLDC
05 BRECD Request for charging code

User Status Without Status Number
x Status StatusText

- THNTD Int.Mail to division office
~d IMNTE Int.Mail to protection(T&cC)
- INT< Int.Mail to circle office
[~], INTT Int. Mail to Telcom cell -
[~ ][> ]

Select user Status as Request for approval- shutdown and put intimation

(1) mail to Circle office and Protection wing and press Enter
1.3.7 Create PM Notification: Breakdown maintenance
& v | « 2@ =

Create PM Notification: Breakdown Maintenanc

& | | | 82 @prartner =] ¥F &7

Notification

Motific.
Order

00000000001 [Z2 CCT PROBLEM|

Status OSNO - [[i]|rEAP
sl

Motification | Shut Down requirement - Activities - Causes - Malfunction, brez

Start Date
Malfunction Start

Malfunction Start (Time)

05.03.2019
15:31:02

SAP
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Step |Action

Save the Notification .Mail will be trigger to LD cell, Circle office &
protection wing.

1.3.8. Create PM Notification: Initial Screen

Creobae PN IVNOoOIfIfoatfory: Fryftfal Socrecrry

Notification

™
L
!

MNotification Type
MNotification

Refereancas
rNotification

EI MNotification 200000032 sawed I

Step |Action

(1) Notification 200000042 saved

SLDC Approval process
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YASH

™

1.3.9. SAP workflow mail will be trigger to LD

= Menu  Edit  Favorites  Extras

¢ [mm

Systern Help

FdEHe@e BHE DOHD BE QR
SAP Easy Access

BE S EHE 7 v

+ (1 Favorites {
~ =7 5AP Menu |
v [ Office |
r I Cross-Application Components
* (1 Logistics
v (3 Accounting
* (] Humman Resources
* (1 Information Systems
» (1 Tools
» (1 webClient UI Framework

Business Workplace of YASHPM1

TFnew message (M Find folder (i Find document [ Appointment calendar B Distribution lists

pies S D]l @]] [T(E](S) [l (=8 ] (S]] F L]

‘Unread Documents 3

Inbox
Dacuments 18 Class| Title Date race |7 Author At | sta
Workflow B4 Appraval of Breakdown maintenanc . 17.03.2016
Overdue entries 0 Approval of Breakdown maintenanc , 16.03.2016
* [H Deadine Messages 0 Approval of shutdown Notficatio 60, 16.03.2016
- [ incoirect entries 0 Appraval of Shutdown Notificatio 60 16.03.2016
* &> Outbox Appraval of Shutdown Notificatio 60... 16.03.2016
» B Resubmission
+ B Private folders

» @ shared folders
* < Foldars subscribed to
« Ml Trash

Appraval of Shutdown Notificatio 60, 16.03.2016
Approval of Shutdown Notificatio 60, 16.03.2016
Approval of Shutdown Notificatio 60, 16.03.2016

Approval of Shutdown Notficatio 60, 16.03.2016
Approval of Shutdown Notificatio 60 16.03.2016
Approval of Shutdown Notificatio 60, 14.03.2016
Approval of Shutdown Notificatio 60 14.03.2016
Appraval of Notification Breakdown 6,, 09.03.2016
Approval of Notification Braakdown 6, 09.03.2016

= Bl shared trash

EEEEEEEEEEEEEE
2299290899920 29

! Tips & tricks: Display workflow log.

Approval of Breakdown maintenanc 20000430 - Breakdown of CT?

Description Objects and attachments
The Breakdown maintenanc 20000430 - Braakdown of e Maine. Neeifieat
CT has been created under Maintenance Plant 1100

: 000020000430
TCC-1,JAIPUR and placed To you Lor approval Iox

Step |Action

(1)  |Enter SBWP T-code & press & icon
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YASH

™

1.3.10. Select PM Notification

Inbox

Class | Title
Approval of Motification Breakdown 20000231 - breakdown m_ 08.02.2016

| (B =

Date rece | Author

—i :hpprmral of Motification Breakdown 20000229 - 220 KV CT Y : 08.02.2016

Approval of Motification Breakdown 20000232 - CVT BURST?  08.02.2016
Approval of Motification Breakdown 20000230 - bd0057? 08.02.2016
Approval of Motification Breakdown 20000228 - manitenance . 06.02.2016

Step |Action

T = -
(1) Double Click E Ihpprmral of Motification Breakdown 20000229 -

220KV CT Y

Decision Step in Workflow

Bworkfow [F]Create  EImport

Approval of 20000229 - 220 KV CT Y Ph Mainteneace?

Choose one of the following alternatives

Approve
Reject.

Cancel and keep work item in inbox

Description Objects and attachments
The 20000229 - 220 KV CT ¥ Ph Mainteneace has been created under Maintenance
Plant 1800 - TCC-VIII,SIROHT and placed to you for approval for user-status
APRD.

® Mainc. Novification: ]

Select one of the available decision options. This completes the proces:

5ing of
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decisi

on. You can also add your own
attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

[ Enter Approval MRLDC Code x

Approval Code of MRL [ |

Ay
X

Step |Action

(1) [Click #rprove

,If NRLDC code is required enter the code.
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Approval mail will be trigger to GSS User id

= Menu  Edit  Eavorites  Extras  Systemn

¢ [mm lqiBIe@

SAP Easy Access
(= S EHE 2| v a
S e [ T T,

(S ([O) [T EL)E] (&) 22 (2] (S F]FL)(EH)
Inbox

Class Title Date n'.-}ce___v Author AL
Breakdown maintenanc 20000437 a_ 17.03.2016 WF-BATCH
Approval of Shutdown Motificatio 60 16.03.2016

Approval of Shutdown Motificatio 60 16.03.2016

Approval of Shutdown Motificatio 60 16.03.2016

Approval of Shutdown Motificatio 60 16.03.2016

Approval of Shutdown Motificatio 60 16.03.2016

Approval of Shutdown Motificatio 60 16.03.2016

Approval of Shutdown Motificatio 60 14.03.2016

Approval of Shutdown Motificatio 60 14.03.2016

Approval of Motification Breakdown 6 09.03.2016

Approval of Motification Breakdown 6 09.03.2016

Approval of Motification Breakdown 6 09.03.2016

Approval of Motification Breakdown 6 09.03.2016

Approval of Motification Breakdown 2 08.03.2016

EEEEENEEEEEEEY
D000 000009E

Breakdown maintenanc 20000437 approved for User Gr

The Breakdown maintenanc 20000437 - Test has been
approved by YASHPM1 under maintanence plant
1100 - TCC-ILIAIPUR.

Note: After getting approval from LD, create Breakdown maintenance order through
Breakdown Notification.

1.3.11. Change PM Notification: Initial Screen

Logistics> Plant Maintenance-#aintenanceProcessing
SAP Menu otification Charge—>

Transaction code W22

SAP
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[ PM Motification Edit Goto  Extras  Envi

& | ;nwz2 ~|qaE & @¢
Enter
Creare PM N tion: Initial Sci
Notification
Step |Action

(1) [Enter IW22(T code)and press enter.

1.3.12.  Change PM Notification: Initial Screen

Change PM Notification: Initial Screen

Notification

Notification (200000042

1.3.13. Change PM Notification: Breakdown maintenance

@ || Change PM Notification: Breakdown Maintenanc
G| ™D [ ge Gratner =] o F TF &7

Netification 200000042 22 [T PROBLEM|

Notific. Status OSNO
Order

" Notification | Shut Down requirement | Activities Causes Malfunction, breakdown

(2]
2]

|[f]|rEAP INTD INTP INTC I %

Reference Object

Functional loc. SS—FATUH-220KV-BA 220KV Fatuha-Gaurichak
Equipment 10000079 1 Phase Current transformer 2
Assembly

Subject

Description CT PROBLEM

Subject Long Text

Step |Action

(1) |Click on order icon to create breakdown maintenance order

SAP
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1.3.14. Create Order

[= Create Order

I .|
!
Order Type ZMO02
Planning Plant 1100
Business Area
Main Work Center O&M / |1100| Operation & Maintenance dept
%
Step |Action

1)  |click Continuel¥).

1.3.15.  Object Information

[= Object Information

Reference Obj.display Environment

b &) (&S] [EE] | [(&els]EE) D poc.. |FE] sched. Jfil = mMne. |

Select.indic.since 03/2018 Select.notif.since 05.03.2018

BrkdnReptd :_l _: L7 ProcssDays o} s
MotifCreat 1 CompMotif (o] Motif
OrdsCrtd (o] Compl.ords o} Order
Description Date Completion P
CT PROBLEM ]

05.03.2019

l Maintenance items “ Link from/to “ Link cobject ‘ Replacement Equipment

Step |Action
1) Click Continue ¥).

SAP
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1.3.16.  Create Breakdown Maintenance order : Operation Overview

@ - «[8] @ aRarstallslall-]
Create Breakdown Maintenance order : Operation Overview

MEEERT RIASEER

Order ZMO02 | 500000000001 CT PROBLEM |@
Sys.Status CRTD MANC NTUP ]

(]

HeaderData /I Operaticns Ir Compeonents | Costs | Objects | Additional Data Location | Planning | Control

General ” Internal || External || Dates || Act. Data || Enhancement | |E"EHE” Ex. Factor ‘D Ce
OpAc SOp  Work ctr Plant Cont... StTextK S.. i
0010 0&M 1100 pPMO1 CT PROBLEM ‘
0020 0&M 1100 PMO1 ICT Replacement Job]| ]
0030 0&M 1100 PMO1

Step |Action

(1) |Select the operation Tab.

(2) |Enter the task to be performed.
(3) [Save the order.

AT I TET = FTNT INOETT T EFarry: Fryflf il Screarr

rMetifiecation

[

MNotification Tmoocoo0ocoa=

Order 200021 saved with notification 200000052

1.3.17. Change the Breakdown Maintenance Order

Logistics> Plant Maintenaree> Maintenance processing
SAP Menu Order —> Change

Transaction code IW32

SAP
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YA@"

& Menu Ede Favorkes Extras System
& | =R ~ 14 H S &
SAP Easy Access
« O Favorres
> <3 SAP Menu
» O Office
» (3O cross-Appication Components
o Yt Amiries
Step |Action
(1) |Enter IW32 and press enter

1.3.18.

Change Order: Initial Screen

= Order Edit Goto  Extras  Environment  System  Help

V]

v | « 0@

Change Order: Initial Screen

Header data Operations

Components Costs Additional data Planning

Order 7200021
Step |Action
(1) |Enter Order number and press enter
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Note: If breakdown cannot resolved by the internal manpower. Procure external services, for
that change control key from PMO01 to PMO03 in Maintenance order.

1.3.19. Change Breakdown Maintenance order 200000302: Operation
Overview

@ rl«H eae@e DDhOaN N0 @@=

Change Breakdown Maintenance order 200021: Operation Overv
mrE=EEHST BRI ER R

Order ZMO02 [ 200021 CT PROBLEM @
Sys.Status CRTD MANC NMAT PRC

HeaderData /IOperationsI Components | Costs | Objects | Additional Data | Location | Planning

General " Internal " External " Dates " Act. Data " Enhancement ‘ @E
OpAc SOp Work ctr Plant Cont... StTextK S... Operation short text
0010 Oo&M 1100 CT PROBLEM
00z0 O&M 1100 PMO1 CT Replacement Job
0030 O&M 1100 PMO1
Step [Action

(1) |[Click on the Operations tab.
(2) |To Perform external services change the control key PMO01 to PMO3.

1.3.20. Change Breakdown Maintenance order : External Processing

Operation
[= Change Breakdown Maintenance order 200021: External Processing Operati »
Opr. short text CT PROBLEM
Operation qty I 1 I IAU I Sort Term
Price 0.00 INR per 1
Material Group Cost Element
Purch. Group [co9] /[To00] Vendor :
Agreement / Info record
Recipient Unloading Point
Requisitioner Tracking Number
Pl. Deliv. Time ["|Subcontr. FW Order /
%]
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Step |Action

(1) [Enter the unit of Measure.

(2) |[Enter the Purchasing group and Purchasing Organization details.

(3) |Enter the Material group.

(4) [Selecting the drop down option find vendor number

(5) [Click on ok button.

1.3.21. Change Breakdown Maintenance order: Operation Overview

9 «Hea® Dhan N0 e

Change Breakdown Maintenance order 200021: Operation Overview
M P = el 25 7 RS By 1 ¥ B B B

Order ZMO02 200021 CT PROBLEM ‘E| |E|
Sys.Status CRTD MANC NMAT NTUP PRC |E\

HeaderData -~ Operations I Components | Costs | Objects Additional Data Location | Planning ' Centrol

‘ General “ Internal I External I Dates “ Act. Data || Enhancement | |EHE"EH Ex. Factor
OpAc SOp Work ctr Plant Cont... StTextK S... OEration short text
I looio 0&M 1100 BPMO3| 3 CT PROBLEM
0020 0O&M 1100 PMO1 CT Replacement Job
0030 0&M 1100 PMO1
Step |Action

(1) |Select the first operation

(2 |click tab to enter required external services for the operation.

83




Project — SUGAM(BSPTCL)
Breakdown Maintenance Process
(External Services)

End User Manual - Plant Maintenance

YA@"

1.3.22. Change

Breakdown Maintenance order : External Processing

Operation

Change Breakdown Maintenance order 200021: External Processing Operati

4 4 P Pl Headerdata Operations Components F}E]

Order 200021 Activity 0010/ Ctrl key PMO03
StdTextKey/ShrText CT PROBLEM [ 2]
General | Internal External Dates Act. Data Enhancement

Operation gty 1 AU | Sort Term

Price 0.00 INR per 1

Material Group SER-ONM Cost Element

Purch. Group 001/ |1000 Vendor

Agreement / Info record

Recipient Unloading Point

Requisitioner Tracking Number

Pl. Deliv. Time Subcontr. FW Order /

. Services T Compenents Relationships
|$e D_lOOOOZO Hg fwm :L:‘ ﬁ);ﬂm f;:r‘: m— Eﬁ:ﬁﬂh‘:
Step |Action
(1) Maintain Service Details like Requisitionerservice no, quantity, price, cost
element etc.,
1.3.23. Change Breakdown Maintenance order : External Processing
Operation
&2 "« H Q@ t AR AFSE S

Change Breakdown Maintenance order 200021: F

M4 >

Order
StdTextKey/ShrtText

General | Internal

Header data] Operations Components ?_';' E]

200021 Activity 0010/

'CT PROBLEM

~ External ’ Dates | Act. Data | Enhancement

Step |Action

(1)

Click on header data.

SAP
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1.3.24. Change Breakdown Maintenance order : Central

Header

@ " «|H @B @

Change Breakdown Maintenance order 200021:
o B E EC Rl At S )

ZM02 [200021 [(:T PROBLEM|
CRTD MANC NMAT NTUP PRC

Order
Sys.Status

-~ HeaderData f Operations | Components | Costs | Objects | Additional Data

1

Step |Action

(1) |Release the Maintenance Order.

(2) |Save the MaintenanaceOrder.
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1.3.25. Go to order (IW32) to see the Purchase requisition number

Change Breakdown Maintenance order 200021: General Operation Data

4 4 » M |[l'J Header data Operations Components i':-r H

Order 200021 Activity 0010|/ Ctrl key PM0O3
StdTextKey/ShrtText 'CT PROBLEM| 1]
General = Internal External Dates Act. Data ‘ Enhancement

Completion confirmation

Confirmation 263 ‘?‘ Actual work O)H
] Forecast work 0
Purchasing
Requisition 1100000033|j10 \@\ GR Qty 0.000
Res./Purc. req. 3 Immediately - ]
- Services ‘ Components Relationships
Line D... Service No. Short Text Quantity Un  Gross Price
10 11000020 Service Operation and Maintenance 1 EA 10,000.00

Step |Action

(1) Go to Order- Operation-External-Act Data Copy purchase requisition
number generated in maintenance order.

1.3.26. Release Purchase Requisition

Note: In Maintenace order when control key was changed to PM03, Automatically PR will
be generated in maintenance order.To release the PR follow the steps

Logistics> Material Master—> Purchasing = Purchase
SAP Menu Requisition = Release — Individual Release
Transaction code ME54N
[& Order Edt Goto Extras Envionment System  Help w
@lomesn - |dHICE@ICHE DDON DR QB

Ent
Ll

e:[:mge Orde :o itial Screen

Header data  Operations Components Costs  Addttional data  Planning  Control K:’

86




Project — SUGAM(BSPTCL) -

Breakdown Maintenance Process YA@
(External Services)

End User Manual - Plant Maintenance

Step |Action
when we enter PMO03 control key in order, Purchase requisition will be
(1) generated automatically with reference to maintenance order. So, now we
need to release the Purchase requisition using ME54N( T CODE) and press
enter.
1.3.27. Release Purchase Req.

[E Purchase Requisition  Edit  Environment  System  He

&

4B @ EH

Release Purchase Req. 140000012.

Document Overview On ‘W

-] Personal Set

|E| Te:-rts,/Re\lease stratedy Ok-=; Purchase Requisition
Release group Rl PR RELEASE Cec
Release Strategy P1| PR RELEASE x
Step [Action
. . i
(1)  [Click Other Purchase Requisition™',
1.3.28. Select Document
W . Display Purchase Req. 110000000¢

Document Overview On 63 II| '!"_7_-|Personal Setting
=

| | ZSRV PR for Service «|[1100000008
[= Select Document »
- =
Purchase Requisition L1100000033

“IPur.
®) Purch. Requisition

Order

Other Document ||E| |

Step

Action

1)

Using dropdown option find the Purchase Requisition number using
Maintenance order number or with tracking details of user.

Press Enter.

SAP
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1.3.29. Release Purchase Req.

@ «H|e@® = @ HE @&

i . Release Purchase Req. 1100000033

Document Overview On "“3‘;9 a ,':',HE |1| ﬂPersonal Setting

ZSRV PR for Service = (1100000033
E‘ Texts - Release strategy |

Release group D2 | PR_RELESE Code  Description Status|Relea

Release Strategy DE | PR RELEASE 0i EEE o ]
02 ESE o | £3

Release Indicator 2| RFQ/purchase order 03 CE « | 6

8]
Step |Action

(1) [Now the PR was released depend upon approval authority.

@ |click®

Create Service purchase order with reference purchase requisition
1.3.30. Create Purchase Order

Logistics = Material Master —> Purchasing = Purchase
SAP Menu Order —> Create

Transaction code ME21N

[E Purchase Requisition  Edit  Environment S

& | /nme21n B e@e

Enter
7 .| Displa rchase Req. 140(

Document Overviews On ﬁ? |-“|'E'|° Pers:

PR-R&M (Auto) v (1400000128

5| Texts //Release strategy |
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Step |Action

(1) After releasing the PR, Now we need to create the Purchase order with
reference to PR number.Enter the ME21N (T code) to create PO.

1.3.31. Create Purchase Order

/] “JE|e@® =i L @
Create Purchase Order

Document Overview On D a Hold ﬁ'?: E; @r_jPrint Preview  Messages Iil gEPersonal Setting

W [|ZSRV PO - Service procure ~| Vendor 100006 Mahavir electircs pvt Itd Doc. Date
E| Delivery/Invoice | Conditions Texts Address Communication Partners Additional Data IDrg. Data I Status
Validity Start
Validity End
Collective No.
LD ]
k=]
B s.. Itm A | T.IM Material Info rec. Re... Free T... Purchase Req. Requi.. Outline agree... Contr....
@10 F | O 1100000033 10
] 0| O
i

@ BED mals D= (&=F

Ei

Default Values

Step |Action

(1) [Enter the PO- Service Proc document type.

(2) |In Org. data enter the Purchasing details.

3) Enter the Vendor details.

4 Enter the PR number.

5) Enter the validity start and end date.

(6) In delivery invoice tab enter the pay terms and Tax code details.
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Step |Action

(7) |After filling details click on check to find any errors in PO.

(8) | Then save the PO.

1.3.32. Release Purchase Orders

Logistics =>Material Master Papchasing  Pd®chase Order
SAP Menu —> Release —> Individual release
Transaction code MEZ29N

[ Purchase QOrder Edit Goto Environment

& | /nmeaon - < e @€
Enter
e .| Create ase Order
Document Overview On i %T Hold &B [
Standard PO - Vendc
®=| - Delvery/Invoice | Condiions | Texts
Step |Action

After creation of PO.Now need to release the PO. So enter ME29N( T
code) to release the PO.

1)

1.3.33. Release PO-Service proc

[ Release PO - Service procure #5001t
Document Overview On E'?E & 0 | (3 Print Preview Messages

[ ey | ZSRW PO - Service procure - 4500000066 vendor
[= Select Document i Y o

Pur. Order Tascoooooe7

%) Pur. Order

3 Purch. Requisition

Other Document || € |

Step |Action

(1) |Click Other Purchase Order & to select the required PO number.

SAP
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1.3.34. Select Document

J—z

[= Select Document x

Pur. Order | 4500000067 k3

(#)Pur. Order
(" JPurch. Requisition

Other Document I@

Step |Action

(1) Using drop down option select the required PO number by using several
options(i.e. by order number or tracking details.)

1.3.35. Release PO-Service proc

@ «E|e@@ = HE @

l.| Release PO - Service procure 4500000067

Document Overview On b}? a HI‘: @Print Preview  Messages |I| g—ilPersonal Setting

[ | ZSRV PO - Service procure ¥ [ 4500000067 Vendor 100006 Mahavir electircs pvt ltd Doc. Date 05.03.201
= Delivery/Invoice | Conditions | Texts = Address | Communication | Partners | Additional Data | Org. Data | Status Release strategy t

r )
Release group \[F1 | CONTRACT RELEASE Code  Description statu|Relea,
Release Strategy C1 | BSPTCL 01 EEE FaY ‘gﬁ
02 ESE
Release indicator B| Blocked, changeable with value 03 CE
42| [FB)
Step [Action

(1) |Release the PO depend upon approval authority.
(2) |After releasing the PO then save it.
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1.3.36. Change PM Notification

Logistics> Plant Maintenance MaintenanceProcessing
SAP Menu Notification Charge>

Transaction code W22

[= Purchase Order Edit Goto  Environment  System  Help

@I)‘ninE '|<] COHQ CHE mDoH E @
@ PO-S proc 4600000161 Created by YASHPM2

Document Overview On 6? |-_H Print Preview Messages Personal Setting

Step |Action

(1) |Enter the /INIW22( T code) and press enter.

1.3.37. Change PM Notification: Initial Screen

@ <« H @@
Change PM Notification: Initial Screen
Notification

Notification 200000042 j

Step |Action

@) Enter the Breakdown notification number and press Enter.

SAP
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1.3.38. Change PM Notification: Breakdown maintenance

@ rI«|He@a® = HE @

Change PM Notification: Breakdown Maintenanc
& | || 82 @prartner =] @y & ¥7 &7

- S
Notification 200000042 Z2 CT PROBLEM|
Notific. Status NOPR ORAS [[i]|rREAP INTD INTP INTC I_||*%
Order 200021 [+
Motification Shut Down requirement Activities Causes /IMaIfunction, breakdown I |
Start Date
Malfunction Start 05.03.2019
Malfunction Start (Time) 15:31:02
End Date
Malfunction End
Malfunction End (Time) 00:00:00
Breakdown
| Breakdown Breakdown Duration H
[fFE= [.] Crrarrsae PAF Wolifscaltiorr: Brealkadowwrry Nairrferrarrc
= | I | S D Partner =] [Fe &8 T &7
rNotification 2000000492 =2 :1:1' PROBI_EMI
MNotific. Status NOPR ORAS |[[E] || A®T. ITNTD INTE® II
Order Z000=21 | === |
Notification Shut Down requirement Activities Causes - Malfunction, breakdown

Start Date
Malfunction Start OS5 .03 .201%
Malfunction Start (Time) 15 ::21 =02

End Date

Malfunction End OS5 .03 . 2019

Malfunction End (Time) 18 5702

Brealkdown

| Breakdown Breakdown Duration I 2 .43 I i

(1) [click on the Malfunction data tab.

(2) |Enter the Actual Malfunction Start and end(Date and time).

Click on the user status and select the Intimation mail to LD check box .and
(3) [itisused for intimating LD cell regarding actual Malfunction start and
end(date and time).

(4) |Save the Notification.

SAP
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After execution of maintenance work by External service GSS user will
request for charqging code :

1.3.39. Change PM Notification.

Logistics> Plant Maintenance Maintenance Processing
SAP Menu Notification Change
Transaction code IW22
[© EnfryShest Edt Goto Enmvionment System  Help
@lmad — -lqBC@QCHE 8080 BR QOB

Enter
o) ””‘o 6 Display Entry Sheet
T other purchiase order %% %7 0 [0

Entry Shest 1000000436 00D Accepted
P..| ForPurchase Order (260000016110 6]
"¢ Short Text senices

¢

_/ BasicData | hccept. Data/Vals |Long Txt | Hitory
y e

b

Acct Assgt Cat. Order
! i External Nurber T3 price Ref. 01.03.2016
: ¢ Service Loc. m PRsp. Intern.
b e Pariod - @ PRep. Extam

)¢

)&

Step |Action

(1) |Now enter the /NIW22 and press enter.

1.3.40. Change PM Notification: Initial Screen

@ 1« H @@
Change PM Notification: Initial Screen
Notification
I, 1
Notification 200000042 j
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1.3.41. Change PM Notification: Breakdown maintenance

@ «Heae s lall?]

Change PM Notification: Breakdown Maintenanc
& |5 | 88 Mrartner =] Fp T 7 &7

Notification 200000042 %2 CT PROBLEM| [ 22
Notific. Status NOPR ORAS [[i]|APRL INTD INTP INTC I
Order 200021 rd

- Notification I Shut Down requirement | Activities | Causes | Malfunction, breakdown

Reference Object

Functional loc. SS—FATUH-220KV-BA. 220KV Fatuha-Gaurichak e |
Equipment 100000789 1 Phase Current transformer 2 ‘ E[E ‘
Assembly “E ‘
Subject
Description CT PROBLEM

Step |Action

(1) [Click on user status and requesting the LD for charging code. LD
@ |clickd.
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1.3.42. Set User Status

[= Set User Status »

User Status with Status Number
X MNo. Status StatusText

-

()01 CRTD Notification Created
()02

REAF Request for S/D Approval

(®#) 03 APRL Aproval from SLDC
() 04 REJL Reject by SLDC a
|7 05 RECD Request for charging code | -

User Status Without Status Number

X Status StatusText
[¥] INTD Int.Mail to division office
[«] INTP Int.Mail to protection(T&C)
[¥] INTC Int.Mail to circle office
[/ INTT Int. Mail to Telcom cell -
-
][]
Step |Action

(1)

Select the RECD status.
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™

1.3.43. Workflow will be trigger to LD cell
¢ [Em lqiB @@

SAP Easy Access
(™ & @B J | v a

= (3 Favorites
* 231 SAP Menu

Business Workplace of YASHPM1

TP New message  [HIFind folder [l Find document [l Appointment calendar & Distribution lists

-7 e <] [T[E)) |
- ]
= Inbox
- Class | Title Date rece_ " | Author Att_ | Sta
v "I Approval of Breakdown maintenanc _ 17.03.2016 %]
" E Breakdown maintenanc 20000438 3 17.03.2016 WF-BATCH =
: | Breskdown maintenanc 20000437 3 . 17.03.2016 WF-BATCH =
; é t Approval of Shutdown Motificatio 60 16.03.2016 ]
b o Res Approval of Shutdown Motificatio 60 16.03.2016 %]
v eBopr Approval of Shutdown Motificatio 60 16.03.2016 )
v &@ shar Approval of Shutdown Motificatio 60, 16.03.2016 %]
T = - [l Approval of Shutdown Notificatio 60 16.03.2016 5

[= Enter NRLDC Charging Code

-
MRLDC Charging Code i

Step |Action

(1) |Enter if NRLDC charging code in field or click on &
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YASH

™

Charging code will be automatic generated in Notification

(]

« H edc® = ==

[ . Change PM Notification: Breakdown Maintenanc

@ IEIU a5 GPartner

Item

Object Part
Damage
Text

Cause
Cause Text

Additional Data
Resp Person No.
SLDC Charging Code

Approval Code of SLDC

ERLDC Charging Code

Approval Code of ERLDC

NLDC Charging Code

Approval Code of NLDC

NEA Charging Code
Approval Code of NEA
Intimation SE(O&M)
OCC Approval
Approval from Load S

Entry

| 0o02/03/2019 1
Y Yes -
A Not Applicable -

[ |Certificate for No Supply Disturbance

Remarks by GSS

(4

Step |Action

(1) |Automatic Charging code generated

0002/03/2019

98




Project — SUGAM(BSPTCL) N
Breakdown Maintenance Process YAS H
(External Services)

End User Manual - Plant Maintenance

Charging code issue by LD mail will be trigger to GSS user id

|0 e]e]= .= ][F])E
Inbox

Class | Title Date rece. | Author Att | 5ta,
[Breakdclwn maintenanc 20000438 a___j 17.03.2016 WF-BATCH
Breakdown maintenanc 20000437 3 17.03.2016 WF-BATCH
Approval of Shutdown Motificatio 60 16.03.2016
Approval of Shutdown Motificatio 60 16.03.2016
Approval of Shutdown Motificatio 60 16.03.2016
Approval of Shutdown Motificatio 60 16.03.2016
Approval of Shutdown Motificatio 60 16.03.2016
Approval of Shutdown Motificatio 60 16.03.2016
Approval of Shutdown Motificatio 60 14.03.2016
Approval of Shutdown Motificatio 60 14.03.2016
Approval of Notification Breakdown 6 09.03.2016
Approval of Notification Breakdown 6 09.03.2016
Approval of Notification Breakdown 6 09.03.2016
Approval of Notification Breakdown 6 09.03.2016

EEEEEEEEEEEEMM
POCLITTRIIIQBM ]

Breakdown maintenanc 20000438 approved for User Gr

The Breakdown maintenanc 20000438 - breakdown has been
approved by YASHPM1 under maintanence plant
1100 - TCC-LJAIFUR.

GSS user will do following steps

Note:Complete(Technically) means closing the Breakdown Maintenance order from
Technical side.

1.3.44. CompleteBreakdown Maintenance order

Logistics> Plant Maintenan€e Maintenance
SAP Menu Processing©®derChange>
Transaction code W32

Note: If the material-equipment is issued from ACO or Projects settlement will be done by
finance department. Gss user will click on order user status as “INTF”intimation mail to
respective AO.

[E PM Motification  Edit  Goto  Extras  Envir

& I,,l'niw32| 'I(] & &€
i e PM fication: Initial S
Motification

Step |Action

(1) |After getting charging code from LD. Enter IW32(T code) to do TECO.
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1.3.45. Change Breakdown Maintenance order : Central Header

] - «|d| & = e @

Change Breakdown Maintenance order 200021: Central Header

=E D [E‘é' -ggllm ?\E’ [_D\'! gl g L%l Complete (business)
Order ZMO2 [ 200021 :_CT PROBLEM| 1 2 -
Sys.Status REL NMAT PRC

-~ HeaderData Operations = Components | Costs | Objects = Additional Data | Location | Planning = Control

Person respensible

PlannerGrp MO0z / 1100 GSS- Fatuha Motifctn 200000042
Mn.wk.ctr Oo&M / 1100 Operation & Maintenan.. Costs 0.00 INR
PMACctType BD Breakdown
SystCond. -
Dates
Bsc start 05.03.2019 Priority - [

Basic fin. 05.03.2019% Revision

Reference object

Func. Loc. SS-FATUH-220KV-BA 220KV Fatuha-Gaurichak e

Equipment 10000079 1 Phase Current transformer 2

Assembly
Step |Action

(1)  |Click Complete (technically) ¥

1.3.46. Complete

[S Complete 3
e rs saaaT=1
Reference date 05.03.201 9_|
Reference time 19:40:23
[w|Complete notifctns
Notification
" Malfnctn data Damage | Notif. dates
Malf.Start 05.03.2019 15:31:02 [¥|Breakdown
MalfEnd 05.03.2019) [18:57:02 Breakdown dur. 3.43 H

«# || Usage list ‘@
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Step |Action

(1) |Enter the Malfunction End date and time.

(2) |Enter the reference time for completion of Order.
3) |click Continue ]

1.3.47. Create service entry sheet.

Note: Service entry sheet is used to enter the services done by external source. It is used as
reference document by accounting wing to clear the payment to vendor.

Logistics = Material Master —>Service entry sheet
SAP Menu Maintain

Transaction code MLS81N

[ PM Motification Edit  Goto Extras Envir

& | inmisin -1 q S @€
CEte ye PMbﬁaaﬁon: Initial Si
Motification

Step |Action

Enter/NMLB8LN to create service entry sheet.

(1) [Service entry sheet is used to enter the services that are performed by service
engineer with reference to PO.

1.3.48. Create Service Entry Sheet

[& Entry Sheet Edit Goto Enviionment &

& B @€

1000000431 Display Entry
Iqﬁ“otherpurchase Order I?% % o

() Entry Sh@hermcument (Shift+F3)
P.. | For Purchase Drder 460000015910 |;

" ¢ Short Text services

SAP
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Step |Action

(1)  |Click Other Purchase Order % Other Purchase Order

1.3.49.

Service

Select Purchase Order/Entry Sheet

Entry Sheet

[jOther Purchase Order 94

Entry Sheet

For Purchase Order 8] ™
Short Text [= Select Purchase Order/Entry Sheet »

Basic Daf
Purchase order I450000006?|{1 -
_I Entry Sheet
"~ |Always display at start i
[« ][] g
Step |Action
(1) [Select the dropdown option and find the PO Number and press enter.
2 |click Continue ¥/
1.3.50. Service Entry Against Purchase Order
Service Entry Against Purchase Order 4500000067 00010

[jOther Purchase Order T4 @

Entry Sheet
For Purchase Order 450000006710 =g
Short Text
Basic Data = Accept. Data - Wals Long Txt f History
=
Lii,Co1l Lni-Lnilc
Line D... P C |U |Service No. Short Text Quantity
10 (NI 0.000
2 ENENERE 0.000
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Step |Action
(1) |Click Create Entry Sheet L.
1.3.51. Create Entry Sheet
(] |« H & @& e HE @
[l 000000269 Create Entry Sfriecet
ﬁother Purchase Order ® s E‘? D [ & 5 ﬁ
Entry Sheet 1000000269 | @) No acceptance
For Purchase Order 4500000067 (|10 fLcies
Short Text
Basic Data = Accept. Data C wals Long Txt |' History
s [DCE) =)= (6h)iiE) B2
Lii, Co 1l Lni-Ln1iof
I-Hmo 2w P S U Sendice No Shert Text Otan;ihhl
20 OO Ol
= OO C e
2o (I 1 -
50 OO Ol
E — T — | —
= (I S -
i (I 1
2 (B A -
- »
[ Service Sel. |
Step |Action
(1) |Select the line and the select the service sel. button.
@) click on the service sel. separate screen appears in that select the adopt
details option with reference to PO.
®
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1.3.52. Create Entry Sheet

[ Service Selection

(" JFrom Current Specs
" IModel Service Specs |
| 4500000067]10

(®)From Purchase Order I [ |Adopt full quantity

" IFrom Requisition

(" JFrom Purch. Document
" JFrom SD Document
(" JFrom SD into SC Specs

(" JFrom Entry Sheet
("iClass Selection

()

M

Step |Action

(1) |Click @icon

1.3.53. Select Service Details
Select Services as Reference
2% |[services
Sh. Text CT PROBLEM
L Services
Line D... Service No. Short Text Quantity
E 0 j 11000020 Service Operation and Maintenance 1l
20 M 0.000

Un
EA

Gross Price
130.00
0.00

Step |Action

. . -
Select service & Click |t| EMICes

(1)
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1.3.54. Create Entry Sheet
@ MRS L JOAK

1000000269 Create Entry Sheet

ﬁ Other Purchase Order ?2 F“j? D r[l [ |2| O_ ﬁ

Entry Sheet 1000000269 ﬁc@ No acceptance
For Purchase Order 450000006710 ‘E‘

Short Text

Step |Action

(1)  |Click Release ¥ , select release codes FA sequentially.

1.3.55. Create Entry Sheet
o - «<Heee
1000000269 Create Entry Sheet
ﬁc}ther Purchase Order Tg F—‘E’ D L3

Entry Sheet 1000000269 ¥ Will be accepted
For Purchase Order 450000006710 |G|
Short Text

Basic Data = Accept. Data - Vals f Long Txt | History

Step |Action

@ |click &,
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1.3.56. Display Entry Sheet

[ Entry Sheet Edit Goto Environment System Help

& ~fldEH @@ DEHE Hm4ast |k

1000000436 Display Entry Sheet

&Y Other Purchase Order 3 %7 [ @M1

Entry Sheet 1000000436 CO@ Accepted
P.. | For Purchase Order 160000016110 |[&n]
~ ¢ Short Text services

<
< BasicData | Accept.Data | vak | Long Txt | History

<
b ¢ | Acct Assgt Cat. Order -
’ : External Number Price Ref. 01
: P Service Loc. @#% PRsp. Intern.
f period - % PRsp. Extern.
» <
b <
» o<
o Line D.. U |Service No. Short Text Quantity u
b < 10 [ ]10000010 Electrical Service 1 E
[ 20 [mi{m 0.000
[ 30 0|0 0.000
g 40 m|[m 0.000
50 (O 0.000
60 DO 0.000
70 DO 0.000
80 mlm 0.000
- >
[EEVE] [ £

Service entry sheet saved, acceptance document 5000000654 postedl—@

Step |Action

(1) Service entry sheet saved, acceptance document 5000000654 posted

1.3.57. Actual Settlement: Order

Note:Settlement is used to settle the cost from maintenance Order to Respective Cost center

Logistics>  Plant Maintenance Msantenance processing
SAP Menu Completion>  Individual ProZessing Settle
Transaction code KO88

[E Order Edit (Goto Extras Envionment  System  Help

elfnkDSS '|<] Q@ CHE oD

Enter nge Or%niﬁaf Screen

Header data Operations Components Costs Additional data  Plannin
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Step |Action

(1) After order was technically completed, now settle the order (Enter KO88 for
order settlement).

1.3.58. Actual Settlement: Order

[& Settlement Edt Goto Extras  Environment  System  Help

[ B C@Q CHE no0 EE @@

Actual Settlement: Order

Settlement Rule

e (F8)
Controling Area 1000
Order rZOQOOOZOZ j
- 1
Parameters

Settlement period

Posting period

Asset Value Date

Fiscal Year
Processing type

Processing Options

" |Check trans. data o

Step |Action

(1) [Enter the settlement Period.

(2) |Enter the Posting Period.

(3) [Enter the fiscal year

(4) [Run the settlement in Test run and check the settlement.
(5) [Execute the settlement.

1.3.59. Actual Settlement: Order

[ Settlement Edit Goto Extras  Enyronment  System Help
&

-l A H @@ 1 MHEE A EE g
Actual Settlement: Order

Settlement Rule
te (F8)

Controling Area 1000
order 200000300
Parameters

Settlement period 11

Posting period 11
Fiscal Year

Asset Value Date
Procaessing type Automatic
Processing Options
est Run o
ch ans. data

Step |Action
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Step |Action

the test run.

(1) After completing test run check the details if Details are correct the Unselect

(2) [Execute the settlement.

1.3.60. Close the Breakdown Maintenance order

Logistics> Plant Maintenance Maintenance processing
SAP Menu — Order — Change
Transaction code W32

[E Lst Edt Goto Settings Extras  Envi

I@lﬁniw32 '[<] & & E
A.’ffﬂfﬂ‘fﬁl".’.@:ﬁ Order Basic lis
(i

Selection

Selertinn Parameters

Step |Action

(1) [After settlement completed, then go to order for complete business

1.3.61. Close Breakdown Maintenance order : Central Header

[E Order Edt Goto Extras Environment  System  He
1 MR Caa BHE
.| Change Breakdown Maintenance orde

7 %5 0 & @ emmn]0

order  [uo2]F 0000302 by 7 rpiete (busiess) (C

Sys.Status |TECO GMPS HMAT PRC SET! \|

)

Step |Action

(1) [Click Complete (business) | Complete (business) |
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