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1.1 Correctivemaintenance(External service)
1.3.1. Create PM Notification.

Logistics> Platrt Maintenance
SAP Menu MaintenanceRrocessingNotifigation Create
Transaction code W21
o[m=m | -] « QU SR DNoE
SAP Fasy Access
r='-‘. = :i\ E”%C}ther menu ',-E) 5 v oA rgCreate role Assign usel
- DFavcrites

- [F= SAP Menu
+ [T Financial Services Network Connector
+ [ office
L3 DCross—Applicaticn Components
+ [ Logistics
+ [[71 Accounting

Step |Action

(1) [Enter T-code- W21 and press Enter for creating Notification.

1.3.2. Create PM Notification: Initial Screen
= pm MNotification Edit Goto Extras Environment System
< - « eae@

Create PM Notification: Initial Screen

Notification

Notification Type Z1 5]
Notification

Reference

Notification

Step |Action

(1) Select the Z1 notification type.

SAP
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1.3.3. Create PM Notification: Correctivemaintenance

= Maintenance notification Edit Goto Extras Enyvironment System Help
@ rl«H ea®e = HEH @==
Create PM Notification: Corrective Notificat
& | =) |9 82 Mprartner =] ¥FF g7
Notification 00000000001 le Corrective maintenance of transformer I ‘ @'l
Notific. Status OSNO o (LN R ‘ t@'
Order |g|
i Notification | Shut Down requirement Corrective actions Causes Corrective Data
Reference Object
Functional loc. |&. ‘
Assembly “Il ‘
Subject
Description :Corre::tive maintenance of transformer] :
Subject Long Text
Step |Action
(1) [Enter the short description for Corrective.
(2) |Enter the Equipment number and scroll down.
1.3.4. Create PM Notification: Correctivemaintenance
== Maintenance notification Edit Goto Extras Environment System Help
(] rl« H eaae = N E @ =
Create PM Notification: Corrective Notificat
= M= | 22 P Partner =] 3 &3]

Person respons. 01000089 G;D ‘
Reported By YASH PM1 :.'E Notif. Date 11.03.2019 05:04
Item

Object Part

Damage
Text

Cause
Cause Text

Entry 1 frm

Additional Data

Resp Person No.

SLDC Charging Code
Approval Code of SLDC
ERLDC Charging Code
Approval Code of ERLDC
NLDC Charging Code
Approval Code of NLDC
NEA Charging Code
Approval Code of NEA
Intimation SE(O&M)
OCC Approval

99999999399

Y Yes et
A Not Applicable -
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Step |Action

(1) [Enter the Responsible person phone number.

(2) |Enter the person responsible for the GSS

(3) [Enter the user details who reported the Corrective.

1.3.5. Create PM Notification: Correctivemaintenance

= Maintenance notification = Edit  Goto Extras  Environment  System  Help
@ "«Heo@e = e @8
Create PM Notification: Corrective Notificat
& W) | 83 Mprartner =] ¥7 &1

Notification $00000000001 | 21 Corrective maintenance of transformer E
Notific. Status OSNO |[]|crTD [+]]
Order [
Notiflcation /r Shut Down requirement I Corrective actions | Causes Corrective Data

Start/End Dates

Required Start T1.03.2019] 11:05:04] Priority "2 2-High -

Required End 11.03.2019) 13:08:59
Step |Action

(1) [Click on the Shut Down Requirement data tab.

(2) [Select the Corrective checkbox.

(3) [Enter the Required shutdown start date and time.

(4) |Enter the Required shutdown end Date and time.

(5) Set user Status as Request for approval- shutdown and put intimation mail to
Circle office and Protection wing.

SAP
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1.3.6. Set User Status

[= Set User Status

User Status with Status Number
X Mo. Status StatusText
(101 CRTD Notification Created
02 REAFP Request for S/D Approval
([ 103 APRC Aproval from Circle
1 04 REJC Reject by Circle
105 APRL Aproval from SLDC

{

User Status Without Status Number
X Status StatusText
Iw||] INTD Int.Mail to division office
TNTP Int.Mail to protection(T&C)
1 ITNTT Int. Mail to Telcom cell

=)

Step |Action

(1) Select user Status as Request for approval- shutdown and put intimation
mail to Circle office and Protection wing and press Enter

1.3.7. Create PM Notification: Correctivemaintenance

= Maintenance notification Edit Goto Extras Environment System Help
@ «Hdeece = =F
Create PM Notification: Corrective Notificat
@ |[EI lfi‘ IE'] E% GPartner gl wﬁ =:.""—3_|

Notification $00000000001 | Z1 | Corrective maintenance of transformer

[i]|REAP INTD INTP

Notific. Status OSNO

Order [g]

Notification Shut Down requirement f Corrective actions | Causes

' Corrective Data

Start/End Dates

11.03.2019 11:05:04 | Priority :_2 2-High
11.03.2019 13:08:59

Required Start
Required End

SAP
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Step |Action

protection wing.

Save the Notification .Mail will be trigger to SLDCcell, Circle office &

1.3.8. Create PM Notification: Initial Screen

= pP™M Notification Edit Goto Extras Environment System Help
= - << [ Q== ]
Creaotftae PAM WWoltiffoaltiory: Tryitial Screcrry

MNotification

rNotification Type
MNotification

1
=
P

Reference
Notification

Motification 10000019 saved

== [ & ==

Step |Action

(1) Notification 10000019 saved
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Sample Workflow
SLDC Approval process

1.3.9. SAP workflow mail will be trigger to LD

[5 Menu Edit Favorites Extras  System  Help

@ [mm FdHe@e DHB oDOD DR QR
SAP Easy Access

B S EHE & v

+ (1 Favorites |
~ & SAP Menu |
v [J Office |
¥ (1 Cross-Application Components |
» [J Logistics :
» [J Accounting
* [ Hurran Resources
v (1 Information Systerns
» (1 Tools
» [ webClient UI Framework

Business Workplace of YASHPM1

TFnew message (M Find folder (i Find document [ Appointment calendar B Distribution lists

* af Workplace: YASHPM1

e (£ 1t o el = AT 50 B =1 = T A A )
~ B3 nbex]
] Unread Documents 3 Inbox
+ ] Documents 18 Class | Trtle Date rece, 7| Authar At |sta
* I workflow 84 81 Approval of Breakdown maintenanc  17.03.2016 (=]
Bl overdue entries 0 Approval of Breakdown mantenanc | 16.03.2016 ©
- Deadine Messages 0 Bl Approval of Shutdown Notificatio 60, 16.03.2016 =)
- Incorrect entries 0 [El Approval of Shutdown Notificatio 60 16.03.2016 =)
: 3 g:st:'?:“sm [B  Approval of Shutdown Notificatio 60, 16.03.2016 P
» B Private folders Approval of Shutdown Notificatio 60, 16.03.2016 2
+ & shared foldare Approval of Shutdown Notficatio 60, 16.03.2016 =]
+ g Foklera mubsobed to Approval of Shutdown Notfficatio 60,, 16.03.2016 =)
« B Trash Approval of Shutdown Notficatio 60, 16.03.2016 @
* T shared trash [B1 Approval of Shutdown Notificatio 60 16.03.2016 (=]
[B Approval of Shutdown Notificatio 60.. 14.03.2016 L=
Approval of Shutdown Notificatio 60, 14.03.2016 =]
Approval of Notification Breakdown 6, 09.03.2016 (=]
Approval of Notfication Breakdown 6 . 09.03.2016 =]

! Tips & tricks: Display workrlow log.

Approval of Breakdown maintenana 20000430 - Breakdown of CT?

DescTiption Objects and attachments

Braakdown of * Maine. Neecifieavion: 000020000430
CT has been created under Maintenance Plant 1100

TCC-1,JAIPUR and placed To you Lor approval Iox

The Breakdown maintenanc 20000430 -

Step |Action

(1) |Enter SBWP T-code & press & icon
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1.3.10. Select PM Notification

Inbox

Class | Title
Approval of Motification Breakdown 20000231 - breakdown m_ 08.02.2016

| (B =

Date rece | Author

—i :hpprmral of Motification Breakdown 20000229 - 220 KV CT Y : 08.02.2016

Approval of Motification Breakdown 20000232 - CVT BURST?  08.02.2016
Approval of Motification Breakdown 20000230 - bd0057? 08.02.2016
Approval of Motification Breakdown 20000228 - manitenance . 06.02.2016

Step |Action

T = -
(1) Double Click E Ihpprmral of Motification Breakdown 20000229 -

220KV CT Y

Decision Step in Workflow

Bworkfow [F]Create  EImport

Approval of 20000229 - 220 KV CT Y Ph Mainteneace?

Choose one of the following alternatives

Approve
Reject.

Cancel and keep work item in inbox

Description Objects and attachments
The 20000229 - 220 KV CT ¥ Ph Mainteneace has been created under Maintenance
Plant 1800 - TCC-VIII,SIROHT and placed to you for approval for user-status
APRD.

® Mainc. Novification: ]

Select one of the available decision options. This completes the proces:

5ing of
this step.

Before you make a decision, you can display the attachments and objects which
have been attached to the user decisi

on. You can also add your own
attachments.

If you choose Cancel, the user decision remains in your inbox for processing.

[ Enter Approval MRLDC Code x

Approval Code of MRL [ |

Ay
X

Step |Action

(1) [Click #rprove

,If NRLDC code is required enter the code.
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Approval mail will be trigger to GSS User id

[ Menu Edit

Favorites  BExtras  System

¢ [mm lqiBIe@

SAP Easy Access
(= S EHE 2| v a
S e [ T T,

(8 [OL) [FLE) L] (&) )[2)5.) (B (=) F)[F].)(H]

Inbox

Class Title Date n'.-}ce___v Author

Breakdown maintenanc 20000437 a_ 17.03.2016 WF-BATCH

Approval of Shutdown Motificatio 60 16.03.2016
Approval of Shutdown Motificatio 60 16.03.2016
Approval of Shutdown Motificatio 60 16.03.2016
Approval of Shutdown Motificatio 60 16.03.2016
Approval of Shutdown Motificatio 60 16.03.2016
Approval of Shutdown Motificatio 60 16.03.2016
Approval of Shutdown Motificatio 60 14.03.2016
Approval of Shutdown Motificatio 60 14.03.2016
Approval of Motification Breakdown 6 09.03.2016
Approval of Motification Breakdown 6 09.03.2016
Approval of Motification Breakdown 6 09.03.2016
Approval of Motification Breakdown 6 09.03.2016
Approval of Motification Breakdown 2 08.03.2016

EEEEENEEEEEEEY

@@@@@@@@@@@@@@E

Breakdown maintenanc 20000437 approved for User Gr

The Breakdown maintenanc 20000437 - Test has been
approved by YASHPM1 under maintanence plant
1100 - TCC-ILIAIPUR.

Note: After getting approval from LD, create Corrective maintenance order through

Corrective Notification.

1.3.11. Change PM Notification: Initial Screen

Logistics> Plant Maintenance-#aintenanceProcessing
SAP Menu otification Charge—>

Transaction code W22

SAP
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Edit

[ PM Motification

Goto Extras  Envir

@' I [niw22

lam ea¢

Enter
Creare PM N

Notification

tion: Initial Sci

Step |Action

(1)

Enter IW22(T code)and press enter.

1.3.12.

=
2

PM Motification

Edit

Change PM Notification: Initial Screen

Goto Extras

&

Environment

System Help

- <<

Change PM Notification: ITnitial Screen

Notification

Notification

1.3.13.

£10000019

Change PM Notification: Correctivemaintenance

= Maintenance notification Edit Goto Extras Environment System Help
@ rl« Hea®e = HE @@=
Change PM Notification: Corrective Notificat
Q| D 5| 33 Srarner =] B T TP L3
Notification 10000012 21 :Oorrective maintenance of transformer| [ |
Notific. Status OSNO [[]|rREAP INTD INTP e |
Order
~ Notification f Shut Down requirement | Corrective actions | Causes | Corrective Data
Reference Object
Functional loc. FB-SIPARA-KHAGAUL SIPARA-KHAGAUL bay =
Equipment 10000013 100 MVA TR-1 |E£E |
Assembly “Il |
Subject
Description Corrective maintenance of transformer
Subject Long Text
4 » 4 b
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Action

Click on order icon to create Correctivemaintenance order

1.3.14.

[ Create Order

Order Type
Planning Plant
Business Area
Main Work Center

Create Order

lr— .|
1
ZMO1
1100

0&M /11100 Operation & Maintenance dept

Step |Action
(1) |cClick Continud¥!
1.3.15.  Object Information

[= Object Information

Reference Obj.display Environment

bolar]  [aa]  [5B) | [®c|Sfa]Z8] | WD Dpoc.. JE sSched. [l Mnt. |
Select.indic.since 03/2018 Select.notif.since 11.03.2018

BrkdnReptd :_0 _; ProcssDays 0] IS
NotifCreat 2 CompNotif 1 L8 Notif
OrdsCrtd 1 Compl.ords 1 L7 Order
Description

Date

Completion

Corrective maintenance of transformer

11.03.2019

P
2

Corrective maintenance of transformer

11.03.2019

11.03.20192

l Maintenance items “ Link from/to “ Link object ‘ Replacement Equipment

Step |Action

(1)

Click Continue .

SAP
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1.3.16.  Create CorrectiveMaintenance order : Operation Overview

=2 Order Edit Goto  Extras  Environment  System  Help
o - «[E] @ cakalsk allla 7]

Create Corrective Maintenance Order : Operation Overview

g BT RIDIERE D

Order ZM01 | 00000000001 Corrective maintenance of transformer | @‘ | b ‘
Sys.Status CRTD MANC NTUP 1]

HeaderData 1 Operations I Components Costs Objects Additional Data Location Planning Control

General || Internal || External H Dates H Act. Data H Enhancement ‘ |EHE‘|EH Ex. Factor ||:E Catalog |
OpAc SOp Work ctr Plant Cont... StTextK S... Operation short text Lo... Ad
0010 O&M 1100 pPMO1 (Corrective maintenance of transformer |ﬁ\
0020 0&M 1100 pMO1 [ : Power cable change

Step |Action

(1) |Select the operation Tab.

(2) |Enter the task to be performed.

(3) [Save the order.

= P Notification Edit Soto Extras Environment System Hel
== ~ << - O - = O = ==
ST ITET = FTNT IV ETITeEFory: FTrryFflrFfal Screcrr

MNotificaticon

rNotiflcation Jroocococoxis "}

Orcder 100024 saved with notification 100000195 [

1.3.17. Change the Corrective Maintenance Order

Logistics> Plant Maintenaree> Maintenance processing
SAP Menu Order —> Change

Transaction code IW32

SAP
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& Menu Ede Favortes Extras System
< | ~*IdH &
SAP Easy Access
B &= & s - -

- O Favorres
> €3 SAP Menu
» [ Office
» (3O Cross-Appication Components
o Yt Amiries
Step |Action
(1) |Enter IW32 and press enter
1.3.18. Change Order: Initial Screen

= Change Order: Initial Screen

9

«H eee

Change Order: Initial Screen

Header data Operations

Components Costs Additional data Planning Control F'\E)

HE @

Order 100024
Step |Action
(1) |Enter Order number and press enter
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Note: IfCorrective cannot resolved by the internal manpower. Procure external services, for
that change control key from PMO01 to PMO03 in Maintenance order.

1.3.19. Change CorrectiveMaintenance order 100024: Operation Overview

= Order Edit Goto  Extras  Environment  System  Help

V) «H @@ DNA000 0

Change Corrective Maintenance Order 100024: Operation Overview

[P s =z (] 2 7 (B2 Be =1 7 12 B [

Order ZMO1 100024 Corrective maintenance of transformer

Sys.Status CRTD MANC NMAT PRC

HeaderData I: Operations I Components | Costs | Objects = Additional Data | Location = Planning | Control

General H Internal H External " Dates H Act. Data H Enhancement j I@@ H |I| "E“ Ex. Factor IEE (o]
OpAc SOp |Work ctr Plant Cont... StTextK S... Operation short text
0010 o&M 1100 PMO1 Corrective maintenance of transformer
0020 0&M 1100 Power cable change
Step [Action

(1) |[Click on the Operations tab.
(2) |To Perform external services change the control key PMO01 to PMO3.

1.3.20. Change CorrectiveMaintenance order : External Processing

Operation
[E Change Breakdown Maintenance order 200021: External Processing Operati
Opr. short text CT PROBLEM
Operation gty I 1 I IAU I Sort Term
Price 0.00 INR per 1
Material Group Cost Element
Purch. Group [co9] /[Too0] Vendor :
Agreement / Info record
Recipient Unloading Point
Requisitioner Tracking Number
Pl. Deliv. Time ["Subcontr. FW Order /
%]
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Step |Action

(1) [Enter the unit of Measure.

(2) |[Enter the Purchasing group and Purchasing Organization details.

(3) |Enter the Material group.

(4) [Selecting the drop down option find vendor number

(5) [Click on ok button.

1.3.21. Change CorrectiveMaintenance order: Operation Overview

l & Change Corrective Maintenance Order 100024: Operation Overview
/] "l«Heae® a0 N0 0E

Change Corrective Maintenance Order 100024: Operation Overview
[ pgg =z [ 28 7 RS By =1 &7 2 B

Order ZMO01 100024 Corrective maintenance of transformer |E‘ |E|

Sys.Status CRTD MANC NMAT NTUP PRC i)

HeaderData - Operations I Components | Costs | Objects = Additional Data | Location | Planning | Control

Ex. Factor

‘ General H Internal I External | Dates H Act. Data || Enhancement | |E||E||EH
OpAc SOp  Work ctr Plant Cont... StTextK S... Operation short text
| 0010 Q&M 1100 PMO1 Corrective maintenance of transformer I
0020 0&M 1100 PMO3 Power cable change
0030 0&M 1100 PMO1
Step |Action

(1) |Select the first operation

(2 |click tab to enter required external services for the operation.
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1.3.22. Change CorrectiveMaintenance order : External Processing

Operation
= Order  Edit Goto Extras  Environment  System  Help -
/] l«dece PhapnHAfd ewm

Change Corrective Maintenance Order 100024: External Processing Operat

|4 4 P Pl Headerdata Operations Components I3 [2]

Order 100024 Activity 0020/ / Ctrl key PMO3
StdTextKey/ShrtText Power cable change ‘E‘
General | Internal External Dates | Act. Data | Enhancement

Operation qty 1 AU Sort Term

Price 0.00 INR per 1

Material Group SER-ONM Cost Element

Purch. Group 001 /|1000 Vendor 100006

Agreement / Info record

Recipient Unloading Point

Requisitioner Tracking Number

Pl Deliv. Time ubcontr. FW Order /

- Services T Components | Relationships.

I_una' Dlsenicello ShartTex: Quaniit o Gioss.Biice S QT “rmuﬂ_ﬁi
10 [1/1000020 1 10000 INR 1760129

o :
& HO=TE. i
Step |Action

Maintain Service Details like Requisitionerservice no, quantity, price, cost
element etc.,

1.3.23. Change CorrectiveMaintenance order : External Processing

Operation
i
| = Order Edit Goto Extras Environment System Help
(] v« H & @&e Sl e

Change Corrective Maintenance Order 100024
4 4 » Pl Operations Components | ©'3 (2]

Order 100024 Activity o020 | /
StdTextKey/ShrtText Power cable change
General | Internal External r Dates - Act. Data r Enhancement
Step [Action

(1) |Click on header data.

SAP
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1.3.24. Change Corrective Maintenance order : Central
Header

| = Order Edit Goto Extras SRaironment System Help

@ e« H & ®: @ HE @
. Change Corrective Maintenance Order 100024: Central Header
el = @ 2 TR B I 7 2

Order ZMO1 100024 zCorrective maintenance of transformer] :] [ | |
Sys.Status CRTD MANC NMAT NTUP PRC | [l |
~~ HeaderData I Operations - Components . Costs Objects - Additional Data | Location Planning Contro

Person responsible

PlannerGrp M08| / [1100| GSs-Khagaul Notifctn 10000019 =l
Mn.wk.ctr o&M / |1100 Operation & Maintenan Costs I
PMActType CRM Corrective Mainter
SystCond.
Step |Action

(1) |Release the Maintenance Order.

(2) |Save the MaintenanaceOrder.

1.3.25. Go to order (IW32) to see the Purchase requisition number

I = Order Edit Goto Extras Environment System Help

@ T« H @@ ® SR AFSEAalaly 2L

Change Corrective Maintenance Order 100024: General Operation Data

I4 4 P Pl |% Headerdata Operations Components X3 [

Order 100024 Activity 0020 / Ctrl key PMO3
r ==b=dl I
StdTextkKey/ShrtText . Power cable change] ] [ |
General Internal External Dates Act. Data | Enhancement

Completion confirmation

Confirmation 320 ‘ == ‘ Actual work 0|H
[] Forecast work 0
Purchasing
Requisition 1100000037f10 =0 GR Qty 0.000
Res./Purc. req. 3 Immediately - ]
Step [Action

(1) Go to Order- Operation-External-Act Data Copy purchase requisition
number generated in maintenance order.
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1.3.26. Release Purchase Requisition

Note: In Maintenace order when control key was changed to PM03, Automatically PR will
be generated in maintenance order.To release the PR follow the steps

Logistics> Material Master—> Purchasing = Purchase
SAP Menu Requisition —> Release = Individual Release
Transaction code MES54N
[ Order Edt Goto Extras Enyionment System  Help w
@[mon  -]dBI0G@ SHE 8BOE DRIOR

Ent
(=7

e:[.mge Ord :o itial Screen

Header data Operations Components Costs  Additonal data  Planning  Control | B3

Step |Action

when we enter PMO03 control key in order, Purchase requisition will be
(1) generated automatically with reference to maintenance order. So, now we

need to release the Purchase requisition using ME54N( T CODE) and press
enter.

1.3.27. Release Purchase Req.

[E Purchase Requisiion  Edit

& -

Enwironment  System  He
4 Ca@ M
|.| Release Purchase Req. 140000012

Document Qwverview On ‘W 5"13 PersnnaISet

|§| Texts . Release strategy Purchase Requisition
Release group Rl PR RELEASE Co
Release Strategy E1 PR RELEASE X1
Step |Action

(1)  [Click Other Purchase Requisition ™
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1.3.28. Select Document

[= Select Document x

r T =
Purchase Requisition 1100000037 |y

(" JPur. Order
(#)Purch. Requisition

Other Document ‘@

Step |Action

(1) Using dropdown option find the Purchase Requisition number using
Maintenance order number or with tracking details of user.

Press Enter.

1.3.29. Release Purchase Req.

= Purchase Requisition ~ Edit  Environment  System  Help

@ «H|le@e@ o & HE @

.| Release Purchase Req. 1100000037
Document Overview On b}? ﬁ é,‘i‘: [I, ﬂPersonal Setting

EZSR\! PR for Service ~ 1100000037
5 Texts - Release strategy ‘

Release group D2 | PR_RELESE Code |Description Status|Relea_
Release Strategy DE | PR RELEASE 01 EEE Al %
02 ESE
Release Indicator X | Blocked = EE
& 8

(B () R P L S B () 2 Eostut vaues)

Step |Action

@) Now the PR was released depend upon approval authority.
@ |clickd.
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Create Service purchase order with reference purchase requisition

1.3.30. Create Purchase Order

Logistics = Material Master —> Purchasing = Purchase
SAP Menu Order —> Create
Transaction code ME21N

[ Purchase Requisition  Edit  Environment S

&

Enter

/nme21n| '[ 4| &&EE

7 |.| Displa rchase Req. 140¢

Document Overview On ‘W qij Pers:

PR-R&M (Auto) v 1400000128

5| Texts . Release strategy

Step |Action
(1) After releasing the PR, Now we need to create the Purchase order with
reference to PR number.Enter the ME21N (T code) to create PO.
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1.3.31. Create Purchase Order

=g Purchase Order Edit Goto Environment System Help

D) -J{alce an TF o=

7 || Create Purchase Orde

Document Overview On D ﬁ Hold i @Print Preview  Messages Ii‘ g—?_lPersonal Setting

@ZSRV PO - Service procure ¥ I Vendor 100006 Mahavir electircs pvt Itd Doc. Date 11.03.2019 ‘ @ ‘

‘ =] ‘ Delivery/Invoice | Conditions Texts Address Communication Partners Additional Data I Org. Data I Status Payment Processing

Incoterms Versions

e—
Validity Start 11.03.2019
Validity End [ 23.05.2019 [
lective No.

(O]
L=
B s.. Itm A |Requisitioner T. IM Material Info rec. Re.. Free T.. Purchase Req. |Requi.. Outline agree... Contr....
(@10 F AEEPATNA 0 O Wlo
o =
L] 2 B
[ (]| [
L] s
L]
0
€ BREL Dels DE EETEF & _ Default Valves |
[ 7] ttem Deta

RFQ Item Pure

Addl Planning

Step |Action

(1) [Enter the PO- Service Proc document type.

(2) |In Org. data enter the Purchasing details.

(3) [Enter the Vendor details.

4) Enter the PR number.

(5) |Enter the validity start and end date.

(6) In delivery invoice tab enter the pay terms and Tax code details.

(7) | After filling details click on check to find any errors in PO.

(8) | Then save the PO.

SAP
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Logistics >Material Master Pe¥chasing  Parchase Order
SAP Menu —> Release —> Individual release
Transaction code MEZ29N

[S Purchase Order Edit Goto Environment

& | /nmeaon - < e @€

Enter
[52@ |.] C}Eat@dlase Order

Document Overview On [0 & Hold &8& 1

Standard PO - Wendc
El_ Delivery/Invoice | Conditions | Texts

Step |Action

(1) After creation of PO.Now need to release the PO. So enter ME29N( T

code) to release the PO.

1.3.33. Release PO-Service proc

™ . Release PO - Service procure 4500000¢

Document Overview On F—"‘j’ Eiléi"ﬁ @Print Preview Messages [I| |

a
m Z5RV PO - Service procure
[= Select Document

= | 4500000067

Vendor

Pur. Order 4500000071 &

(#)Pur. Order
(_JPurch. Requisition

Other Document | |E|

Step |Action

(1)  |Click Other Purchase Order % to select the required PO number.

SAP
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1.3.34. Select Document

[= Select Document x

Pur. Order 14500000071 |

(#)Pur. Order

("IPurch. Requisition

Other Document ‘@

Step |Action

(1) Using drop down option select the required PO number by using several
options(i.e. by order number or tracking details.)

1.3.35. Release PO-Service proc

I = Purchase Order ~ Edit  Goto  Environment — System  Help

(V] - <Q§f@a = (i Tl @
|, Release PO - Service procure 4500000071

Document Overview On F-'? ﬁ ﬁli‘zl @Print Preview  Messages [II QPersonal Setting

E ZSRV PO - Service procure | 4500000071 Vendor 100006 Mahavir electircs pvt Itd Doc. Date

11.03.2019
Delivery/Invoice | Conditions | Texts = Address

| Communication = Partners = Additional Data | Org. Data | Status Release strategy T Payment Processing | Incoterms | Versions
[yseay |
Release group P1 Po_RELEASE Code  Description StatugfRelea
Release Strategy P2 BSPTCL POREL ST L2 02 ESE FAY ‘?
03 CE
Release indicator B| Blocked, changeable with vaIE
£2| 5B
(=]
B s.. Itm A I Material Short Text PO Quantity OUn C Deliv. Date Net Price
| Jo F D

Curre... Per OPU |Matl Group
Power cable change

lAu D11.03.2019 130.00INR 1

AU  Service Oper an

Step |Action

(1) |Release the PO depend upon approval authority.
(2) |After releasing the PO then save it.

SAP
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1.3.36. Change PM Notification

Logistics> Plant Maintenance MaintenanceProcessing
SAP Menu Notification Charge>

Transaction code W22

[= Purchase Order Edit Goto  Environment  System  Help

& | /nw22 *|[dBIC@@ CHE Do BE @@

—|Enter

|7 . PO-S: proc 4600000161 Created by YASHPM2

Document Overview On 6? |-_H Print Preview Messages Personal Setting

Step |Action

(1) |Enter the /INIW22( T code) and press enter.

1.3.37. Change PM Notification: Initial Screen

| =4 PM Notification Edit Goto Extras Environment System Help

@ -« H @e
Change PM Notification: Initial Screen
Notification
Notification 10000019 j
Step |Action

(@) Enter the Corrective notification number and press Enter.

SAP
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1.3.38. Change PM Notification: Correctivemaintenance

= Maintenance notification  Edit  Goto  Extras  Environment  System  Help
@ -« |H|lec® = HE @

Change PM Notification: Corrective Notificat
& |5 &2 ®ratner = [Fy T 7 5Y

-
Notification 10000019 zl  Corrective maintenance of transformer| | 2
Notific. Status NOPR ORAS [i]|REAP INTD INTE
Order 100024 [# ]
Notification = Shut Down requirement | Corrective actions | Causes /I Corrective Data I

Start Date

Malfunction Start 11.03.2019

Malfunction Start (Time) 11:05:19

End Date

Malfunction End 11.03.2019

Malfunction End (Time) 11:35:19
Step |Action

(1) |click on the Malfunction data tab.

(2) |Enter the Actual Corrective Start and end(Date and time).

Click on the user status and select the Intimation mail to SLDC check box
(3) [.anditisused for intimating SLDC cell regarding actual Corrective
maintenance start and end(date and time).

4) Save the Notification.
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After execution of maintenance work by External service GSS user will
request for charqging code :

1.3.39. Set User Status

[= Set User Status »

User Status with Status Number
X | No. Status StatusText
()] [01 :CRTD Notification Created
1 02 REAP Request for S/D Approval
) 03 APRT. Aproval from SLDC
) 04 REJL Reject by SLDC -
|7 05 RECD Request for charging code | -

User Status Without Status Number
X Status StatusText
[¥] INTD Int.Mail to division office
[¢] INTP Int.Mail to protection(T&C)
[«] INTC Int.Mail to circle office
[w#] INTT Int. Mail to Telcom cell -

Step |Action
(1) [Select the RECD status.
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1.3.40. Workflow will be trigger to SLDC cell
¢ [Em lqiB @@

SAP Easy Access
(™ & @B J | v a

= (3 Favorites
* 231 SAP Menu

Business Workplace of YASHPM1

TP New message  [HIFind folder [l Find document [l Appointment calendar & Distribution lists

-7 e <] [T[E)) |
- ]
= Inbox
- Class | Title Date rece_ " | Author Att_ | Sta
v "I Approval of Breakdown maintenanc _ 17.03.2016 %]
" E Breakdown maintenanc 20000438 3 17.03.2016 WF-BATCH =
: | Breskdown maintenanc 20000437 3 . 17.03.2016 WF-BATCH =
; é t Approval of Shutdown Motificatio 60 16.03.2016 ]
b o Res Approval of Shutdown Motificatio 60 16.03.2016 %]
v eBopr Approval of Shutdown Motificatio 60 16.03.2016 )
v &@ shar Approval of Shutdown Motificatio 60, 16.03.2016 %]
T = - [l Approval of Shutdown Notificatio 60 16.03.2016 5

[= Enter NRLDC Charging Code

-
MRLDC Charging Code i

Step |Action

(1) |Enter if NRLDC charging code in field or click on &
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Charging code issue by LD mail will be trigger to GSS user id

[S[O].][= ]S8[ .= ][F ] E]
Inbox

Class | Title Date rece_ " | Author At | Sta_
[Breakdown maintenanc 20000438 a___j 17.03.2016 WF-BATCH
Breakdown maintenanc 20000437 a_ 17.03.2016 WF-BATCH
Approval of Shutdown Motificatio 60 16.03.2016

Approval of Shutdown Motificatio 60 16.03.2016

Approval of Shutdown Motificatio 60 16.03.2016

Approval of Shutdown Motificatio 60 16.03.2016

Approval of Shutdown Motificatio 60 16.03.2016

Approval of Shutdown Motificatio 60 16.03.2016

Approval of Shutdown Motificatio 60 14.03.2016

Approval of Shutdown Motificatio 60 14.03.
Approval of Notification Breakdown 6, DQ.DS.L"‘ L I
Approval of Notification Breakdown 6 09.03.2016

Approval of Notification Breakdown 6 09.03.2016

Approval of Notification Breakdown 6 09.03.2016

FEEEEEEEEEEENN
VOLLIIIDVIITQRM

Leel

38 approved for User Gr

The Breakdown maintenanc 20000438 - breakdown has been
approved by YASHPM1 under maintanence plant
1100 - TCC-LIJAIFUR.

GSS user will do following steps

Note:Complete(Technically) means closing the CorrectiveMaintenance order from Technical
side.

1.3.41. CompleteCorrective Maintenance order

Logistics> Plant Maintenar€e Maintenance
SAP Menu Processing©®derChange>
Transaction code W32

Note: If the material-equipment is issued from ACO or Projects settlement will be done by
finance department. Gss user will click on order user status as “INTF”intimation mail to
respective AO.

[& PM Motification Edit  Goto Extras  Envir

&/ | /w3l o K & @€

cie PM fication: Initial Si

Motification

SAP
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= Order  Edit Goto  Extras  Environment  System  Help
& T« RO@
Change Order: Initial Screen

Header data Operations Components Costs Additional data Planning Col

Order [100024

-

Step |Action

(1) | After getting charging code from LD. Enter IW32(T code) to do TECO.

1.3.42. ChangeCorrective Maintenance order : Central Header

= Order Edit Goto Extras Environment System Help
o -«|Blece e alallz]

Change Corrective Maintenance Order 100024: Central Header
= ] Qu AN B3 55 =] £7 (5] complete (business)

Order ZMO1|100024 [Corrective maintenance of transformer} ]ﬁ‘ |E|
Sys.Status REL NMAT PRC |@|

- HeaderData I Operations | Components | Costs | Objects | Additional Data | Location | Planning | Control

Person responsible

PlannerGrp MO8/ 1100 GSS-Khagaul Notifctn 10000019 |z|

Mn.wk.ctr O&M / 1100| Operation & Maintenan. Costs 0.00 INR
PMACctType CRM| Corrective Maintena
SystCond.

Dates

Bsc start 11.03.2019 Priority 2 2-High - kil

Basic fin. 11.03.2019 Revision

®
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Step |Action

(1)  |Click Complete (technically) ¥¥.

1.3.43. Complete

[E Complete x
Reference date [1 1.03.201 9
Reference time 12:05:25
[#|Complete notifctns
Notification
Malfnctn data I Damage = Notif. dates
Malf.Start 11.03.2019 ' 11:05:19
MalfEnd 11.03.2019 |11:35:19
| | usage st | 3¢
Step |Action

(1) |Enter the Malfunction End date and time.

(2) |Enter the reference time for completion of Order.
3) |click Continue ]

1.3.44. Create service entry sheet.

Note: Service entry sheet is used to enter the services done by external source. It is used as
reference document by accounting wing to clear the payment to vendor.

Logistics > Material Master —>Service entry sheet
SAP Menu Maintain
Transaction code MLS81IN

SAP
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[ PM Motification Edit Goto Extras Envir

& | /nmisin -1« @€
cE" e 70 PM fication: Initial S
Motification

Step |Action

Enter/NMLB8LN to create service entry sheet.

(1) [Service entry sheet is used to enter the services that are performed by service

engineer with reference to PO.

1.3.45. Create Service Entry Sheet

[& EntrySheet Edit Goto Enyionment €
@ ~ 4 @€
1000000431 Display Entry.
|55 other purchase order |23 | % O [T

|ﬁ| Entry Sh%ghermcument (Shift+F3)
P.. | For Purchase Order 460000015910 |;

—
Short Text services

Step |Action

(1)  |Click Other Purchase Order & Other Purchase Order
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1.3.46. Select Purchase Order/Entry Sheet

= Entry Sheet Edit SGoto Environment Swystem Help

Service Entry Sfrect

[jother Purchase Order T

Entry Sheet
For Purchase Order o] Sy
Short Text

Basic Da
Purchase order 4500000071

Entry Sheet

MNet Value In
Total Value

Unplanned P
Portion w/o |~.5§’ ” e |

| lAalways display at start

Step |Action
(1) [Select the dropdown option and find the PO Number and press enter.

@) |click Continue /.

1.3.47. Service Entry Against Purchase Order

= Entry Sheet  Edit Goto  Environment  System  Help
9 |« @ on
Service Entry Against Purchase Order 4500000071 00010

ﬁ Other Purchase Order g m

Entry Sheet
For Purchase Order 450000007110 |
Short Text

Step |Action

(1)  |Click Create Entry Sheet 2.
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1.3.48.

Create Entry Sheet

= Entry Sheet Edit Goto Environment System Help

rl«H eae TR @%=

(]
R

1000000274 Create Entry Sheet

[ Other Purchase order ®3 | 52 [N [[] & & 07

Entry Sheet
For Purchase
Short Text

1000000274 W No acceptance
Order 450000007110 =3

Basic Data | Accept. Data ' Vals | Long Txt History

Net Value I
Total Value
Unplanned

Portion w/o Contract

Line

.00 INR
.00 INR
INE
.00 INE

ncl. Tax

[s)ife]i}elie)
[=]
o

Portion

D... P € U Service No. Short Text

Quantity un

Gross Price

'

)
[

W
Q

m|u1|.ls
ololo

~
(=]

@
Q

0
Q

[FEIR R [@E | O Service Sel. |

Customizi

ing incorrectly maintained

Line

Step

Action

(1)

Select the line and the select the service sel. button.

(@)

details option with reference to PO.

click on the service sel. separate screen appears in that select the adopt
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1.3.49. Create Entry Sheet

[= Service Selection x

(" )From Current Specs
(" IModel Service Specs

- '_ 1
{(®)From Purchase Order |4500000071[10 | | [TJAdopt full quantity ;
(" JFrom Requisition i ‘
(YFrom Purch. Document i

(" JFrom SD Document

(" )From SD into SC Specs

(" JFrom Entry Sheet @
(")Class Selection

Ax

Step |Action
@ |click licon

1.3.50. Select Service Details

Select Services as Reference

2% |[[Jservices
Sh. Text CT PROBLEM
i Services
Line D... Service No. Short Text Quantity Un Gross Price
/—@ ]'_' 1000020 Service Operation and Maintenance 1 EA 130.00
20 M 0.000 0.00
Step |Action
1 . ) Services
(1) Select service & Click
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1.3.51. Create Entry Sheet

& Entrysheet Edit Goto

System  Help

o : < ece =0 om
1000000274 Create Entry Sheet
aother Purchase Order 2; E’? D FE, 6 ﬁ

Entry Sheet 1000000274 W00 No acceptance MRetur
For Purchase Order 450000007110
Short Text U 1

Basic Data | Accept. Data " Vals Long Txt | History

ns Indicator

Net Value Incl. Tax

130.00 |INR

Total Value

130.00 |INR

Unplanned Portion

0.00 |INR

Portion w/o Contract

Line D..P |C (U
M | [ []1000020

0.00 |INR

Short Text Quantity
Service Operation and Maintenance 1

Un |Gross Price
EA (130.00

Step |Action

(1)  |Click Release ¥4 , select release codes FA sequentially.

(2) |Enter Release code

@) |click &,
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1.3.52. Display Entry Sheet
= Entry Sheet  Edit Goto  Environment  System  Help
/] «Hdea@ culrali 2 )
. 1000000274 Display Entry Sheet
[jOther Purchase Order P B3¢ [ [[]
Entry Sheet 1000000274 (O Accepted [ |Returns Indicator
For Purchase Order 4500000071 (10 ﬁ
Short Text
Basic Data | Accept. Data . Vals | Long Txt | History
Net Value Incl. Tax 130.00 INR
Total Value 130.00 INR
Unplanned Portion 0.00 INR
Portion w/o Contract 0.00 |INR
Line D..P C U Service No. Short Text Quantity Un | Gross Price
10 ] 1| [J|[] 1000020 Service Operation and Maintenance 1 EA 130.00
Step |Action

(1) |Service entry sheet saved

1.3.53. Close theCorrectiveMaintenance order
Logistics> Plant Maintenance Maintenance processing
SAP Menu — Order — Change
Transaction code IW32
[E List Edit Goto Settings Extras  Enyi

@lininE "[<] S @ E
A.’ffﬂfﬂ‘iﬁﬁ'.@ﬂ: Order Basic lis
[

Selection

Selartinn Parameters

SAP
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Step |Action

(1) [After settlement completed, then go to order for complete business

1.3.54. CloseCorrectiveMaintenance order : Central Header

=4 Order  Edit Goto  Extras  Environment  System  Help
V] |« L JOAK
Change Corrective Maintenance Order 100024: C

ﬁ Fl:’ @? =] ,5%’ E] Complete (business)

r —
Order LZMO 1 _| 10024 Corrective maintenance of transformer
Sys.Status TECO GMPS JBFI NMAT PRC SETC 3]

~~ HeaderData f Operations | Components | Costs | Objects | Additional Data

Person responsible

[ P o LY falsl 11 nn ol T 7 P | Rl_LifoL.

Step |Action

(1)  [Click Complete (business) | Complete (business) |

®




