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More than what you think.

Documents Management System

Introduction:
DMS is used to store the documents with the help of document type
Even the different versions of documents can be upload by the users

The total documents which are uploaded in the DIR(Document Info Record) can be easily
trace/Search at any point of time based on the different characteristics provided by sap.

Different Types of Document types for Module Specific:

DMS Document
Types.xlsx

CreateProcedure:

Users can upload the documents by using below Codes.
To Create a Document:

T code: CVO1N
Initial screen is displayed as shown below.

For creating Equipment Documents

Select a specific document type:ZEQ. From Drop down list.
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[ pocument Edit Goto Extras Environment Qriginals ~ System  Help

[} v| « ene TR e
Create Document: Initial Screen

& (i) E+ Select Document via ...

Bl s

Document

—,
Document Type LZEQ JJ
Decument part

Document version

Template
Document
Document part
Document version

H P Type here to search s> it

b CVOIN ¥  bsptclsapgel INS

[

Click on enter

Document Data Field:

In the document data field give the Required details as Description, Document Status&

Lab/Office

(& pocument Edit Goto Extras Environment Originals  System  Help

9 <« eae g8 e%

Create Document: Basic Data Equipment Documents (ZEQ)
P DB e ) @& Casification

Document
Document *

Part 000 Version (i}
@ Deletion Fiag

¢ Document Structure & Hierarchy

Document Data | Descriptions | Object Links Originals
Document Data
Description Equipment Document |2
Document Status. IW In Work
CM Relevant

W Nt Released

User YASH_PM YASH_PM

v a
Lab/Office oo1l]

- oy
Change Number Valid From
Authorization Group

Superior Document

Document Type Part Version

Originals

Appl. Application Storage Cat. S... M... File Name

[
n L Type here to search it

' CVOIN ¥  bsptclsapgel INS

‘1 NIFTY
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Go to Object Links Tab

In the log field give any number like: 01 to upload the first document

& Document Edit Goto Extras Enyironment Originals  System  Help w

Create Document: Basic Data Equipment Documents (ZEQ)
P DB e { st dasification

Document * Part 000 Version 00
© Deletion Flag © Document Structure © Hierarchy

Document Data | Descriptions ect Links | Originals

[E Create Do;:un‘ent: Baslc’ Darn Equipment Documents (ZEQ)

Document Data 69 :

Document Status Iw
m - 3
Document Status Log field o1
CM Relevant i "

Description

User

Lab/Office

Change Number
Authorization Group

B
[

Superior Document

Document Type Part Version

Originals
Appl. Application Storage Cat. S.. M... File Name

[SAP, ¥ CVOIN ¥ bsptcisapgel INS

44 5 " 03:27 PM
n A Type here to search "S) g5 = i A : WD ENG

8.“ )

31-05-2024

Click enter

Object Linking:

Select the respective Equipment Number from Drop Down and click enter.
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(& pocument Edit Goto Extras  Environment

(/] «H &R

Originals

System  Help

g8 e%

Create Document: Basic Data Equipment Documents (ZEQ)

P DB e ) @& Casification

Document
Document * Part 000 Version 00
< Deletion Flag < Document Structure < Hierarchy
Document Data ~ Descriptions < Object Links ~ Originals
& Equipment Master
rEqulpmeﬂl _IDEC‘
LLOUOOOLO JQ 'hase circuit breaker

i CVOIN ™  bsptclsapgel INS

==

Go to Originals Tab:

Upload the respective Document by

clicking the Create Button

Click the 5™ button open tab at extreme left of screen to upload document

[& pocument Edit Goto Extras  Enyironment

9 “l«Beae

Originals ~ System  Help

LT

Create Document: Basic Data Equipment Documents (ZEQ)

P OB S ae Cassication

Document
Document :t‘ :ﬁ ‘art 000/ Version
© Deletion Flag © Document Structure
Document Data  Descriptions Object Links Originals
Rl
Appl. Description/Log Field St User Date/Time
- ®XLS
wlz]@l (O] |%[®)[Q ()

(i

00
© Hierarchy

Storage Cat. S... M... File Name
o

[} BSPTCL Equipment.xisx

[

File Si...
0.000

' CVOIN ¥ bsptclsapget INS

7 m ENG

03:40 PM
31-05-2024

&1
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After uploading of Documents click on Click on Check in original at the extreme left of
screen

Click the 7th button from the left.
After Check in the documents will be Stored in the DMS server as below.

& pocument Edit Goto Extras Envionment Originals  System Help

(] "l«Heae® S5 e%
Create Document: Basic Data Equipment Documents (ZEQ)
G P& () G aa Classification

Document
Document Part 000 Version 00
© Deletion Flag © Document Structure © Hierarchy
Document Data ' Descriptions | Object Links Originals
eV
Aep}. Description/Log Field St User Date/Time Storage Cat. S... M... File Name File SL._‘
Exs ZDMS_BSPTC &  BSPTCL Equipment.xisx 0,000,
«[z]al O] %K (F) &) |F)

=
=
°
®
cr
2
@
g
w
®
o
g
El
€

I CVOIN ¥  bsptclsapget  INS

o
]

7 W ENG

@ 31-05-2024 B

After clicking the save button, the DMS document number will be generated.

[ pocument Edit Goto Extras Environment Originals  System  Help w
[} v« eae HH e
Create Document: Initial Screen

(] = Select Document via ...

B|7 %

-
Document J 19

T
)
>

Document Type ZEQ
Document part

Document version 00

Template
Document
Document part:
Document version

(¥ Document ZEQ 19 000 00 created

n L Type here to search —0
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To create a New Version of Document:

Version of Document upload with in Document Number:

T-Code: CVO1N

(& pocument Edit Goto Extras Environment Originals  System  Help

[ | « ene A8 eo®
Create Document: Initial Screen

Z Q| =+ Select Document via ...
LI EAES

Document 19

Document Type ZEQ
Document part 0

Document version

Template
Document
Document part:
Document version

:__:: ¥ | CVOIN ™  bsptclsapqel INS
— 7
n L Type here to search ‘e |

o
=
)

Click on enter
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(& pocument Edit Goto Extras Environment Originals  System  Help

Create Document: Initial Screen

Z Q| =+ Select Document via ...
[B[£]s)

Document 19
Document Type ZEQ
Document part 000

Document version 00

Template
Document
Document part
Document version

[= New Version

New version copied frem ZEQ 19 000 00

L r
@' Continue (% Cancel i Info

n e Type here to search —0
Click on continue

(& pocument Edit Goto Extras Environment Originals  System

Help

Create Document: Initial Screen

Z Q| =+ Select Document via ...

@125

Document 19 [ Object Selection *

Document Type ZEQ
Select objects whose links
Document part 000
B you want to copy:
Document version 00
Template roh]sct a m
{  [Equipment Master =
Document iy a4 -
Document part:
Document version

v |ERER =)

Continue (Enter)

n L Type here to search -0

Click on continue

Go to Originals Tab:

' CVOIN ¥  bsptclsapgel INS

==
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& pocument Edit Goto Extras Enyironment Originals  System  Help

Create Document: Basic Data Equipment Documents (ZEQ)
% DB e S se Cassiation

Document

Document 19 Part 000/ Version 01

© Deletion Flag © Document Structure © Hierarchy
Document Data Descriptions __ Object Originals

[ Create Document: Baslc”D:m Equipment Documents (ZEQ)
Document Data

Status log entry

ption Document Status Iw
" 2
Document Status Log field 021

CM Relevant i J
User

Lab/Office

Change Number
Authorization Group

®
[%

Superior Document

Document Type Part Version

Originals

Appl. Application Storage Cat. S.. M... File Name
- ¥ xs ZDMS_BSPTC o BSPTCL Equipment.xisx

P, ¥ CVOIN ¥ bsptcisapgel INS
— 41 & 0
bel Type here to search By mji &

In the log field give number like: 02 to upload the second document
Click on continue

Upload the respective new Document by clicking the Create Button
Click the 5™ button open tab at extreme left of screen

[& pocument Edit Goto Extras Environment Originals System Help
o «Heae® 8 e=

Create Document: Basic Data Equipment Documents (ZEQ)
G P& @ su Cassification

Document

" 2
Document L[l? [Jart
© Deletion Flag © Document Structure

000 Version 01
© Hierarchy

Document Data  Descriptions Object Links Originals

A,

Description/Log Field St User Date/Time Storage Cat. s.

- xS IA  YASHPM  31.05.2024 15:42:0ZDMS_BSPTC
xS

M.... File Name File Si...
BSPTCL Equipment.xisx 0.062
BSPTCL Equipment_1.xisx 0.000

B

12
N
L2
[
.
&2
(=)
[
o

DAL ' CVOIN ¥ bsptcisapgel  INS
n P Type here to search P =i g =

[F= =

’

03:46 PM

&1

7 m ENG
31-05-2024

o
=]
o

03:49 PM

7 ™ ENG

31-05-2024
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After uploading of Documents click on Click on Check in original at the extreme left of

screen
Click the 7th button from the left.

After Check in the documents will be Stored in the DMS server as below.

9

[& pocument Edit Goto Extras Envionment Originals  System  Help

«Hea® S5 e%
Create Document: Basic Data Equipment Documents (ZEQ)

P B e S ae Cassiication

Document

Document 19

Part 000/ Version 01
© Deletion Flag © Document Structure © Hierarchy
Document Data = Descriptions Object Links Originals

el
Appl. Description/Log Field St User Date/Time Storage Cat. S
+JEIxs IA  YASHPM  31.05.2024 15:42:0ZDMS_BSPTC 8
'LKWXLS 2ZDMS_BSPTC a8
|2 =R R &7
[SAP4
I
n bel Type here to search ©

M... File Name
BSPTCL Equipment.xisx
BSPTCL Equipment_1.xIsx

File S...
0.062
3

0.000
]

I CVOIN ¥  bsptcisapget  INS

o
)
03:
- ENC
0z " 31-05-2024 B

After clicking the save button, the DMS document number will be generated.

[ pocument Edit Goto Extras Envionment Originals  System  Help
(/] -] « ene
Create Document: Initial Screen

g8 e%

Z (Q) =+ Select Document via ...

B &

-

Document B El
Document Type ZEQ
Document part 000

Document version 01

Template
Document
Document part:
Document version

(¥ Document ZEQ 19 000 01 created

SAR4
n L Type here to search —0 it

i CVOIN ™  bsptclsapgel INS
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Change Procedure:
To Change a Document:
Transaction Code: CVO2N
Give the Document Number and click enter.
[ pocument Edit Goto Extras Envionment Originals  System  Help w

[ v « ene A0 o=
Change Document: Initial Screen

Z (Q) =+ Select Document via ...

k] L -1 Cd
r 7
Document 19 )
LS =

Document Type ZEQ
Document part 000

i CVO2N ™  bsptclsapgel INS

Document version 01
n L Type here to search —0 it
Document data:

Give the Required description name
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\
R TRansmss©
[& pocument Edit Goto Extras Envionment Originals  Systsm  Help
[ «Heae A0 o=

[, Change Document: Basic Data Equipment Documents (ZEQ)

p B S ) G & Statuslog  Classification
Document
Document 19

Part 000 Version 01

< Deletion Flag < Document Structure

Document Data = Descriptions Object Links. Originals

Document Data

o
Description Equipment Document # 3|
i

Document Status. IW InWork

CM Relevant
User

Laby/Office
Change Number

YASH_FM YASH_PM
001 | Laboratory 1

Valid From
Authorization Group

Superior Document
Document

Originals

Appl.
- ®hxs

- Wl

n L Type here to search ‘e

Go to Original Tab:
Give the required New document.

Application Storage Cat.

ZDMS_BSPTC 2
o

® Not Released

< Hierarchy

Part Version

S.. M... File Name

BSPTCL Equipment.xlsx
e i

Upload the respective new Document by clicking the open create

Click the 5th button from the left.

& pocument Edit Goto Extras  Enironment

° -«Heae

Originals ~ System

Help

S8 e

[, Change Document: Basic Data Equipment Documents (ZEQ)

G OB ) Q= ae Statuslog  Classification

Document

Document 19 Part 000 Version 01

<& Deletion Flag ¢ Document Structure & Hierarchy

Document Data  Descriptions | Object Links Originals

TR

Appl. Description/Log Field St User Date/Time Storage Cat. S.. M... File Name

"}ﬁXLS IA  YASH_PM 31.05.2024 15:42:0ZDMS_BSPTC 8 BSPTCL Equipment.xisx
'LE‘WXLS IA  YASH_PM 31.05.2024 15:51:3ZDMS_BSPTC a8 BSPTCL Equipment_1.xlsx
S = = (93 1l

wlZ)@| D] E % | W)

Open Original

n L Type here to search ‘e

i CVO2N ™  bsptclsapgel INS

File Si...
0.082
il
0,062,

i CVO2N ¥  bsptclsapgel

==

'

o
=
)

INS

After uploading of Documents click on Click on Check in original at the extreme left of

screen
Click the 7th button from the left.
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& pocument Edit Goto Extras Enyironment Originals  System  Help

(] «Heae SR ew
[®, Change Document: Basic Data Equipment Documents (ZEQ)
G PG () S = au Statuslog Classification

Document

Document 19 Part 000 Version 01

© Deletion Flag © Document Structure © Hierarchy

Document Data | Descriptions Object Links Originals

Az,

App}. Description/Log Field St User Date/Time Storage Cat. S... M... File Name

X XS 1A YASH_PM 31.05.2024 15:42:0ZDMS_BSPTC 8 BSPTCL Equipment.xisx

'I_“']XLS IA  YASH_PM 31.05.2024 15:51:3ZDMS_BSPTC o BSPTCL Equipment_1.xIsx

-Lﬁ XLS ZDMS_BSPTC g8 BSPTCL Equipment_3.xisx
w718 [O[Z[8[P[Q @] 2] [¥

lcapd

©
gl
;

Type here to search

File Si...
0.062
0.062

X
0.000

]

¥ CVO2N ¥ bsptcisapgel INS

04:08 PM

o
)
- m ENG =

31-05-2024

After clicking the save button, the DMS document version number will be generated.

& pocument Edit Goto Extras

[/] | «

Enyironment  Originals  System  Help
eae
Change Document: Initial Screen

S8 e

(] =+ Select Document via ...

DB &
r 5
Document 19| )
o L
Document Type ZEQ
Document part 000
Document version 01

(¥ Document info record ZEQ 19 000 01 changed

n L Type here to search —0 it
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To check the uploaded document in the Equipment Master Screen:

T code: IEO3

Provide Equipment number or search from drop down list.

[ equipment Edit Goto Extras Structure Enyironment System  Help
) v| « eae SR ew
Display Equipment : Initial Screen

-
Equipment 10000010 oY
L

n A Type here to search "s)

Press Enter

=2 Eguipment Edit Gote Extras Structure Environment
] v | = @& e
T, Display Equipment : General Data
Zgr  [f] =] 82 &= Class overview | Measuring points/counters
= T
Equipment I_10000010 _| Category
Description 3 Phase circuit breaker
Status INST
Valid From 01.01.2021

System Help

¥ =
E Electrical Equipment’s
Valid Te SN S Oy o)

w General r Location Organization [ Structure " Equipment Warranty data ' Organization data

> IE03 ¥ bsptdsapgel INS

04:24 PM

31-05-2024

General data

Class CB_CLASS CIRCUIT BREAKER CLASS
Object Type CB CIRCUIT BREAKER

AuthorizGroup

Weight 0.000 Size/dimension

Inventory no.

Reference data

AcquistnVvalue 0.00 INR

Manufacturer data

Manufacturer CGL
Model number

ManufPartNo.

ManufSerialNo. 50745C

Start-up date

Acquistion date

ManufCountry
Constr.yr/mth /!
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Click the highlighted red box to see the documents attached.

[ Equipment Edt Goto

Extras

Structure  Environment  System

) Display Equipment : General Data
9 ] ] 82 £ Class overview  Measuring points/counters

Equipment
Description
Status

10000010
3 Phase circult breaker

INST

Category E

Help

Electrical Equipment’s

]

Valid Fro RYEEY. " 595
[E- Equipment Master Links with Documents %

Genel
Class|
Objed

Weig|

Doc. with original
~ [E= ZEQ/19/000/00
« ®xs
~ = 2EQ/19/000/01
« s
= Hhxs
= ExLs

Desiption

Equipment Document

Equipment Document # 3

-

a4

n e Type here to search

Double click on the file to see the file uploaded.

Display Procedure:

To Display a Document:

T code: CVO3N

# IEO3 ¥  bsptdsapgel INS

o
=
)
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[ pocument Edit Goto Extras Envionment Originals  System  Help
Iy =P ene A8 eo®
Display Document: Initial Screen

(] =+ Select Document via ...

ik} L= Pl

Document 19

Document Type ZEQ

Document part 000
[

Document version 013
=k

n L Type here to search —0

Click on enter.

Document Data:

The respective data can be viewed as below.

[ pocument Edit Goto Extras Environment Originals  System  Help
(] Fl«H e = l-aly -1
[, Display Document: Basic Data Equipment Documents (ZEQ)
OB A= s suuslog
Document

b

"
Document Ll‘! J[jl'al‘t 000 Version 01

<& Deletion Flag ¢ Document Structure & Hierarchy

Document Data | Descriptions | Object Links Originals

Document Data

Description Equipment Document # 3

Document Status. IW In Work W Nt Released
CM Relevant

User YASH PM YASH_PM

Lab/Office 001 Laboratory 1

Change Number Valid From

Authorization Group

Superior Document

Document Type Part Version
Originals
Appl. Application Storage Cat. S... M... File Name
= ®Ehxs ZDMS_BSPTC 2 BSPTCL Equipment.xisx
- Whvie armae eenTe o BERTAI Cauiamant 1 e

n L Type here to search -0

Go to Original Tab:

The respective documents can be viewed.

You can check the documents as per your wish.

==
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[© pocument Edit Goto Extras Environment Originals  System  Help ﬂ
(] v« eae SR ew
[®, Display Document: Basic Data Equipment Documents (ZEQ)
P OB S M 5 satuslog
Document

r 3
Document 19 LPm I 000 Version 01
© Deletion Flag © Document Structure © Hierarchy

Document Data = Descriptions Object Links Originals

A=,

Appl. Description/Log Field St User Date/Time Storage Cat. S... M... File Name File Si...

- XS IA  YASHPM  31.05.2024 15:42:0ZDMS_BSPTC 8 BSPTCL Equipment.xisx 0.062

- xS 1A YASHPM  31.05.2024 15:51:3ZDMS_BSPTC 8 BSPTCL Equipment_1.xisx 0.062

- xS IA  YASHPM  31.05.2024 16:09:2ZDMS_BSPTC =) BSPTCL Equipment_3.xisx 0.062

& () @ 2=
lcAPd v o
[SAP ¥ CVO3N bsptcisapgel INS [e=]

— m . o X 04:13 PM
n A Type here to search Y wi @ - t 7 W0 NG 54 652024 E20

SearchProcedure:

To Search a Document:

T code: CVO4N
£ sSelection Varlant  System  Help w

L] -] « eae S0 e
Find Document: Selection Criteria
(#Execute [TiChoose [TiSave [TReset Display Document As ... Additional Selections [1]

Document Data (*) | Classification | Object Links | Texts =

Key Fields
Document
Document Type ZEQ
Document part

[3[a[s

Document version

&

Maximum Number of Hits 100

Other Selection Criteria
Document Version
Valid Version for Date

= All Versions Latest Versions (Al released Versions

Language EN
Description

User YASH_PM
Lab/Office

‘Change Number I )
Authorization Group

Deletion indicator (= Bk
CAD Indicator (= Bk

n L Type here to search "_5'2

L
|0 |G | O | s | s | O |

oy b CvoaN ~  bspicsapgel  INS =)

7 ™1 ENG

To search the Document, enter the selection parameters (Ex: Document Number, Document Type,

Part, Version, User name etc.) and Execute the report.
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The respective Document only will open

[& st Edit Goto Settings Extras System  Help w

) = eqe Shd HNLH AR e
Document List After Selection 2 Hits

B iS00 EFTELE P Mchose fhsave TPE) E & Thumbnails (Images) = Enhance List

E. Re Type Document Vs Part User Description Status Text LVr LR Change Number
[ Q19 00 000 YASH PM Equipment Document In Work
ZEQ 19 01 000 YASH_PM Equipment Document # 3 In Work

n L Type here to search

When click on the respective document it will be opened in Detailed way.

For Creating Functional Location Documents: -

Select a specific document type:ZFL. From Drop down list.
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(& pocument Edit Goto Extras Environment Originals  System  Help

[ v « ene A0 o=
Create Document: Initial Screen

Z (Q) =+ Select Document via ...

B &
Document
e
Document Type JZFL O
Decument part

Document version

Template
Document
Document part:
Document version

n LR Type here to search

Click on enter

Document Data Field:

==

In the document data field give the Required details as Description, Document Status&

Lab/Office

(& pocument Edit Goto Extras Environment Originals  System  Help

9 <« eae g8 e%

Create Document: Basic Data Functional Locations (ZFL)
P DB e ) @& Casification

Document

Document * Part 000 Version 00

< Deletion Flag < Document Structure < Hierarchy

Document Data = Descriptions Object Links. Originals

Document Data
Description Functional Location Document }
Document Status IW InWork

CM Relevant

® Not Released

User YASH_FM YASH_PM
L

Laby/Office 0013
L

Change Number

Authorization Group

Valid From

Superior Document

Document Type Part Version

Originals

Appl. Application Storage Cat. S... M... File Name

n L Type here to search

i CVOIN ™  bsptclsapgel INS

'
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Go to Object Links Tab

In the log field give any number like: 01 to upload the first document

& pocument Edit Goto Extras Environment Originals  System  Help w

Create Document: Basic Data Functional Locations (ZFL)
G P& S ae Ceassification

Document % Part 000 Version 00
© Deletion Flag © Document Structure © Hierarchy

Document Data

Status log entry
Document Status

Description
Document Status
CM Relevant
User

Lab/Office

Log field

Change Number
Authorization Group

Superior Document
Document Type Part Version
Originals
Appl. Application Storage Cat. S.. M... File Name
ISAP4 [ CVOIN ¥ bsptcisapge1 INS =
- - A 10:40 AM
n L Type here to search it f t i NG sz% ;u,m

Obiject Linking:

Select the respective Functional Location from Drop Down and click enter.
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(& pocument Edit Goto Extras  Environment

(/] “«H &R

Originals

System  Help

g8 e%

Create Document: Basic Data Functional Locations (ZFL)

P DB e ) @& Casification

Document
Document *
< Deletion Flag

Part
< Document Structure

Document Data ~ Descriptions < Object Links ~ Originals

& Functional Location

rFunci:ic)m:l Location
LSS*ARARI*I}ZKV*BAYLOL'

000 Version 00

< Hierarchy

_‘Dwr,
[F2KV S0MVA Trafo no. 1

i CVOIN ™  bsptclsapgel INS

==

5,

Go to Originals Tab:

Upload the respective Document by clicking the Create Button
Click the 5™ button open tab at extreme left of screen to upload document

[& pocument Edit Goto Extras  Enyironment

9 l«Beae

Originals

System Help

LT

Create Document: Basic Data Functional Locations (ZFL)

P OB S ae Cassication

Document * T

il _,ﬁ ‘art
© Deletion Flag © Document Structure

Document Data  Descriptions Object Links Originals

A,

Appl. Description/Log Field st

User
- ®XLS

000 Version 00

© Hierarchy

Date/Time Storage Cat. S... M... File Name

o

f20) BSPTCL_FL.XLSX

(I
[

File Si...
0.000

' CVOIN ¥ bsptclsapget  INS

;G ENG

10:42 AM
03-06-2024
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After uploading of Documents click on Click on Check in original at the extreme left of

screen
Click the 7th button from the left.
After Check in the documents will be Stored in the DMS server as below.
[FExg

(& pocument Edit Goto Extras Environment Originals  System  Help
(] “l«Heae® S5 e%
Create Document: Basic Data Functional Locations (ZFL)
G P Hae Casiication
Document
Part 000 Version 00

Document ol
© Deletion Flag © Document Structure © Hierarchy

Document Data ' Descriptions | Object Links Originals

File Si...

PR,

Aep!. Description/Log Field St User Date/Time Storage Cat. S... M... File Name 4
'L:‘ﬂ XS ZDMS_BSPTC 8 BSPTCL_FLXLSX 0.000,
& |2 | = b =8 E23 20 fS UREs a7

IS [ CVOIN ¥ bsptcisapge1 INS =y
- 10:43 AM

: 4m NG
03-06-2024

=

=

°
®
=
2
@
o
w
®
o
g

After clicking the save button, the DMS document number will be generated.

& pocument Edit Goto Extras Envionment Originals  System  Help

[} v« eae HH e
Create Document: Initial Screen
= () =+ Select Document via ...
B|7 %
Document r2Cl| B
[ o

Document Type ZFL
Document part 000

00

Document version

Template
Document
Document part:
Document version

[* CVOIN ¥ | bsptcisapgel INS =

(¥ Document ZFL 20 000 00 created

n L Type here to search
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More than what you think.

To check the uploaded document in the Functional Location Screen:

T code: ILO3

Provide Functional Location or search from drop down list.

(& Functional location Edit Goto Extras  Structure Enyironment  System Help w

[ v « ene TR o=
) Display Functional Location: Initial Screen

A&
- -
Functional loc. SS-ARARI-132KV-BAY101 m ah
5 el
Edit mask HOC R RO O R KK KKK K
HierLevels 1
Strindicator BSPTC BSPTCL Functional Location Structure

oy > 103 ¥  bsptclsapgel INS o

n L Type here to search

Press Enter

= Functional location Edit Goto Extras Structure Environment System Help
) ~| « e £ =
e, Display Functional Location: Master Data

E'? ] =] &2 5{% &= Classification Measuring points/counters Data origin...

Lin T
Functional loc. [ES—ARARI-132KV-BAY101 Cat . |M Technical system - GSS
LIS - —

Description 132KV 50MVA Trafo no. 1

Status CRTE [E]

.~ General r Location © Organization . Structure - Additional data 2

General data

Class

Object Type 132BAY 132kV BAY

AuthorizGroup

Weight 0.000 Size/dimension

Inventory no. Start-up date 01.01.2021

Reference data

AcquistnVvalue 0.00 Acquistion date

Manufacturer data

Manufacturer ManufCountry IN
Model number Constr.yr/mth 7
ManufPartNo.

ManufSerialNo.

Click the highlighted red box to see the documents attached.
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More than what you think.

[E  Functional location Edit Goto Extras  Structure Enyironment  System Help

[ Display Functional Location: Master Data

o I Feigam c ion  Measuring points/ Data origin...

Functional loc. S5-ARARI-132KV-BAY101 Cat. M| Technical system - GSS
Description 132KV 50MVA Trafo no. 1 Ery
Status CRTE [i]

[=* Functional Location Links with Documents *

General| poc. with original Description

{'.f ZFL/20/000/00 Functional Location Document B I
- Ehus

+
General df
Class
Object Ty
AuthorizG
Weight
Inventory L

Reference
Acquistn

Manufacty
Manufact|
Model ny|
ManufPar
ManufSer

n L Type here to search

Double click on the file to see the file uploaded.

==

[ 1L03 *  bsptclsapgel INS =

Note: - For using T-Code CV02N Change Document, CVO3N Display Document, CV04N Display

Procedure, please check the equipment document changing and display procedure.

For Creating Notification Documents: -

Select a specific document type:ZMN. From Drop down list.

[ pocument Edit Goto Extras Envionment Originals  System  Help
Iy =P ene A8 eo®
Create Document: Initial Screen

Z (Q) =+ Select Document via ...

B2 %)
Document
e
Document Type LZMN O
Decument part

Document version

Template
Document
Document part:
Document version

n L Type here to search

i CVOIN ™  bsptclsapgel INS

B,

i

7 W ENG
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More than what you think.

Click on enter

Document Data Field:

In the document data field give the Required details as Description, Document Status&

Lab/Office

& pocument Edit Goto Extras Envionment Originals  System  Help

@ Y«H eae AH e

Create Document: Basic Data Maint. notif. Doc (ZMN)
S DB [ &@aw Cassification

Document

Document

Part 000 Version 00
& Dsletion Fiag

¢ Document Structure & Hierarchy

Document Data | Descriptions | Object Links Originals
Document Data
Description Notification Document [

Document Status. IW InWork

CM Relevant

W Nt Released

User YASH_PM YASH_PM
L
Lab/Office 0013
0
Change Number Valid From
Authorization Group

Superior Document

Document Type Part Version

Originals
Appl. Application

Storage Cat. S... M... File Name

n L Type here to search

Go to Object Links Tab

In the log field give any number like: 01 to upload the first document

boovoIN *

bsptclsapqel  INS =

7 4 ENG
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& pocument Edit Goto Extras  Environment

Originals

System  Help

Create Document: Basic Data Maint. notif. Doc (ZMN)

G DB [ Has Casshiation
Document
Document x
© Deletion Flag

Document Data | Descriptions | Object Links

© Document Structure

Part 000 Version 00

[ Create Document: Basic Data Maint. notif. Doc (ZMN)

Document Data
Description
Document Status
CM Relevant
User

Lab/Office
Change Number

Status log entry

Document Status
Log field

© Hierarchy

Originals

®
[%

Authorization Group

Superior Document
Document

Originals
Appl. Application

n bel Type here to search

Click enter

Object Linking:

Storage Cat. Seee

Version

Select the respective Notification from Drop Down and click enter.

& pocument Edit Goto Extras  Enironment

° «Heae

Originals

System  Help

A8 e

Create Document: Basic Data Maint. notif. Doc (ZMN)

P OB & [ W aa dasification

Document
Document *

Part 000 Version oo
<& Deletion Flag ¢ Document Structure & Hierarchy
Document Data ~ Descriptions .~ Object Links  Originals
& Malntenance Notific.
rNob'ﬂ:aﬁon ‘Duc.
LL 0000216 J|Jl Slacement of tower member
i
Ba (@ (F]a B ER EE R
e

[F= =

' CVOIN ¥  bsptclsapget  INS )

«+H

i CVOIN ™  bsptclsapgel INS
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Go to Originals Tab:

Upload the respective Document by clicking the Create Button
Click the 5™ button open tab at extreme left of screen to upload document

& pocument Edit Goto Extras Enyironment Originals  System  Help w
9 «Hea® S8 e%

Create Document: Basic Data Maint. notif. Doc (ZMN)
S DB (@ S aa Cassification

Document
r 2
Document X jj art 000/ Version 00
© Deletion Flag © Document Structure © Hierarchy

Document Data = Descriptions Object Links Originals

% 4EE
w. Description/Log Field St User Date/Time Storage Cat. S... M... File Name File Si...
- WX &5  BSPTCL_MNXLSX 0.000
&lzlal D] 2 [8®| K (& 4|7
g > CVOIN ¥ bsptcisapget INS =
" e 11:15 AM
n L Type here to search e | o wi ® DO B " 4

. W ENG

03-06-2024 E"

After uploading of Documents click on Click on Check in original at the extreme left of
screen

Click the 7th button from the left.
After Check in the documents will be Stored in the DMS server as below.

More than what you think.




Project — BSPTCL
User Manual YASH

Technologies
Documents Management System

More than what you think.

& pocument Edit Goto Extras Enyironment Originals  System  Help w
9 «Hea® S8 e%

Create Document: Basic Data Maint. notif. Doc (ZMN)
S DB (@ S aa Cassification

Document
Document x Part 000 Version 00
© Deletion Flag © Document Structure © Hierarchy
Document Data = Descriptions Object Links Originals
A=,
l. Description/Log Field St User Date/Time Storage Cat. S... M... File Name File S|..._‘
- ZDMS_BSPTC 8 BSPTCL_MN.XLSX 0,000,
w[7]g] O[Z[sR[E (& 2 [¥]
g ' CVOIN ¥ bsptcisapget INS &
7 . 11:16 AM
n A Type here to search i i ® DO ; 7 NG o oos W

After clicking the save button, the DMS document number will be generated.

[ pocument Edit Goto Extras Envionment Originals  System  Help w
Iy =P ene A8 eo®
Create Document: Initial Screen

Z (Q) =+ Select Document via ...

B &

r A
Document 22
i
Document Type ZMN
Document part 000

Document version 00

Template
Document
Document part:
Document version

(¥ Dacument ZMN 22 000 00 created T ¥

[SAF | CVOIN ¥  bsptdsapgel INS =
n L Type here to search it L e @

To check the uploaded document in the Notification Screen:

T code: IW23

Provide Notification number or search from drop down list.



Project — BSPTCL

User Manual
Documents Management System

YASH

Technologies

More than what you think.

[© pM Notification Edit Goto Extras Envionment System  Help w

o >« eae SR ew
Display PM Notification: Initial Screen

Notification

Notification :mﬂnnp_le ]j

SAP » IW23~ bsptclsapget INS &

n P Type here to search i y i ® O

Press Enter

[ pM Notification  Edit Goto Extras Enyironment System  Help w
® YV«D eaae HH e

[, Display PM Notification: Corrective Notificat

& &g g

[ 7 -
Notification  loooo2le | B1 Replacement of tawer member -
Notific. Status NOPR ORAS [il |crTD
Order 100203 S
1~ Shut Down req & Causes | Corrective Data

Start/End Dates

Required Start 03.12.2022 |12:51:16 Priority -

Required End 03.12.2022

Suggest Time

Sugessted Start 00:00:00

Suggested End 00:00:00
0

n L Type here to search

Go to Shut Down requirement & Documents Tab and scroll down to see the document number.
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More than what you think.

[E  pM Notification Edit Goto Extras Environment  System Help

==
9 e @Be

=il
[, Display PM Notification: Corrective Notificat
RaEIAbgs

(&l [&]F L) [l (O] @6 JE= ) (&
EL Type Document LRVr LVr Released Part Vs Description
N 22

el o0 @ o000 00 Notification Document

L
n L Type here to search

Double click on the document number to see the attached file. It will take you to document display
screen.

& pocument Edit Goto Extras Environment Originals  System  Help

o v| « eae P e%
[, Display Document: Basic Data Maint. notif. Doc (ZMN)
ORISR A= am satustog

Document

Document 22 Part 000 Version 00

© Deletion Flag © Document Structure © Hierarchy

Document Data  Descriptions | Object Links . Originals

A

Appl. = Description/Log Field St User Date/Time Storage Cat. S... M... File Name File Si...

® “{XLSJ IA  YASH_PM 03.06.2024 11:17:0ZDMS_BSPTC 8 BSPTCL_MN.XLSX 0.018
&l 7= Q 2 [F

n b Type here to search

Go to Originals Tab and double click on the document to see the attached file.



Project — BSPTCL
User Manual YASH

Technologies
Documents Management System

More than what you think.

Note: - For using T-Code CVO2N Change Document, CVO3N Display Document, CVO4N Display

Procedure, please check the equipment document changing and display procedure.

For Creating Maintenance Plan Documents: -

Select a specific document type:ZMP. From Drop down list

& pocument Edit Goto Extras Envionment Originals  System  Help

(V] - « eae A0 o=
Create Document: Initial Screen
= (1) =+ Select Document via ...
(B2
Document
T
Document Type LZMPJ
Document part
Document version
Template
Document
Document part
Document version
:__: y i CVOIN ™  bsptclsapgel INS
— I’ 0
n L Type here to search ‘e @

03
% im NG
03

Click on enter
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More than what you think.

Document Data Field:

In the document data field give the Required details as Description, Document Status&
Lab/Office

(& pocument Edit Goto Extras  Environment

Originals ~ System  Help w
[ Fl«Heae A0 o=

Create Document: Basic Data Maint. Plan Doc. (ZMP)
P DB e ) @& Casification
Document

Document -

Part 000 Version 00

< Deletion Flag < Document Structure < Hierarchy

Document Data = Descriptions Object Links. Originals

Document Data

Description Maintenance Plan Document ‘ 3
Document Status IW InWork

CM Relevant

® Not Released

User YASH_FM YASH_PM
LabjOffice Tooi]3

Change Number Valid From
Authorization Group

Superior Document
Document Type Part Version
Originals

Appl. Application Storage Cat. S... M... File Name

“r

:__:: ¥ | CVOIN ™  bsptclsapqel INS
-— 40 I’ 0
n L Type here to search ‘e 1 @ -

/7 i ENG

[iE

Go to Object Links Tab

In the log field give any number like: 01 to upload the first document

(& pocument Edit Goto Extras Environment Originals  System  Help w

-

Create Document: Basic Data Maint. Plan Doc. (ZMP)
P OB S ae Cassication

Document

Document Part 000/ Version 00

© Deletion Flag © Document Structure © Hierarchy
Document Data  Descriptions | Object Links ginals

[E- Create Document: Basic Data Maint. Plan Doc. (ZMP)
Document Data

-
Status log entry —
Dacaption Document Status ™

Ly ol
Log field o1
CM Relevant 2 =

Document Status

User

Lab/Office

Change Number
Authorization Group

|8
[%

Superior Document

Document Type Part Version

Originals

Appl. Application Storage Cat. S.. M... File Name

03:23 PM

2 [ CVOIN ¥ bsptclsapget INS
n L Type here to search Py i A

o
o
;NG 062024 B
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More than what you think.

Click enter

Object Linking:

Select the respective Notification from Drop Down and click enter.

(& pocument Edit Goto Extras Environment Originals  System  Help

9 <« eae A8 eo®m
Create Document: Basic Data Maint. Plan Doc. (ZMP)
P DB e ) @& Casification
Document:
Document * Part 000 Version 00
< Deletion Flag < Document Structure < Hierarchy
Document Data ~ Descriptions < Object Links ~ Originals
& Maintenance Plan
rM!inlEnance Plan _Ishmtht i)
32 3/ MAINTENANCE -
y ., =
EIERERAEY 2 B L1@)] |E)#)
SARg [* CVOIN ¥ | bsptcisapgel INS =
n L Type here to search —0 it @ ¢ 2 L B ﬂl_‘_. =
Go to Originals Tab:

Upload the respective Document by clicking the Create Button
Click the 5" button open tab at extreme left of screen to upload document
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More than what you think.

& pocument Edit

9 "« eae®

Goto Extras Envionment Originals  System  Help

8 e%

Create Document: Basic Data Maint. Plan Doc. (ZMP)

S DB (@ S aa Cassification

Document
" 2
Document I+ [Fart 000 Version 00
© Deletion Flag © Document Structure © Hierarchy
Document Data = Descriptions Object Links Originals
% 4EE,
Appl. Description/Log Field st Date/Time Storage Cat. S... M... File Name
- WYX = BSPTCL_MN.XLSX
lzle D] 2|%]|® Q@ a7
lcAPd
o
n b Type here to search e UE] @ ﬁ

¥ CVOIN ¥ bsptcisapgel INS

M=

File Si...
0.000

03:25 PM
03-06-2024

7 e ENG

a’m UJ

After uploading of Documents click on Click on Check in original at the extreme left of

screen

Click the 7th button from the left.

After Check in the documents will be Stored in the DMS server as below.

& pocument Edit Goto Extras  Environment Originals ~ System  Help

o “l«Heae

G DB [ Hae Cassiication
Document

Document
© Deletion Flag

Part
© Document Structure

Document Data = Descriptions Object Links Originals
RaE

. Description/Log Field St User
.thj XLS

After clicking the save button, the DMS document number will be generated.

SR ew
Create Document: Basic Data Maint. Plan Doc. (ZMP)

000 Version

Date/Time

00
© Hierarchy
Storage Cat. S... M... File Name
ZDMS_BSPTC E} BSPTCL_MN.XLSX
=

' CVOIN ¥ bsptcisapget  INS

File Si...
A
0.000

]

d" 0y

03:28 PM
03-06-2024

7 G ENG
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[ pocument Edit Goto Extras Environment Originals  System  Help w
[} v« eae A0 o=
Create Document: Initial Screen
= (1 [+ Select Document via ...
®[2]e)
-
Document |.25 )
Document Type ZMP
Document part 00
Document version oo
Template

Document
Document part

Document version

(¥ Dacument ZMP 25 000 00 created

n L Type here to search Ty

CVOIN ¥  bsptclsapgel

INS

Note: -In a standard, there is no provision to see the uploaded document in the Maintenance Plan

screen (IPO3 T-Code). It can only be viewed through DMS T-Code CVO3N or CV04N

Also Note: - For using T-Code CVO2N Change Document, CVO3N Display Document, CVO4N Display

Procedure, please check the equipment document changing and display procedure.




