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Create Gate pass and Execute 

 

 

Select Non Returnable checkbox and execute 
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Enter Material document Number(SIV)  

 

 

Enter Created by, Vehicle no, Received by, Designation  

Enter item level remark or Header level remark if any. 

 

 

Following Gate pass created 
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Select radio button Gate pass print and click on execute 

 

Enter gate pass number and Execute 

 

 

Following print came 
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Select radio button Gate pass change 

 

Enter Gate pass number which we want to change 
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We can change header date 

 

 

Save the document after save the document 
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Select radio button Gate pass change 

 

 

Enter gate pass number which we want to Cancel, select Cancel radio button and Execute 
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Click on Cancel button and Save document 
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Select Gate pass report checkbox and click on execute 

 

If we want to display Nonreturnable gate pass then click on nonreturnable check box and Click 

Execute 
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