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1.1.  Calibration order(external service)
Note: Calibration order is raised to procure external services for testing equipment

1.1.1. Create Order: Initial Screen

Logistics —>Plant Maintenance Mamtenance Processing
SAP Menu Order  Epeate —>

Transaction code W31

Step [Action
(1) |Enter IW31 in Transaction Box
(2) |Click Enter
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1.1.2.

& order Edit Goto

Create Order: Initial Screen

Extra

s Envronment  System  Help
rldEB I e@@ DHE Doman @ m

(3)e Order: Initial Screen

Header data

-
Order Type ||

Priority

Func. Loc.

Equipment
Assembly
Ping plant
Bus. Area

Reference

-5l

Create Follow-On Ord | Operations

Order

SAg I | DE1 (1) 110 ~ | rvpnsap del | INS =3

Step |Action

(1) Clicking Input Help Order Type opens a dropdown list, Select PMO05 by
double clicking

@) Planning Plant: Clicking Input Help opens a dropdown list with valid values.
Select required Plant

(3) [Click Enter

1.1.3. Create Calibration order : Central Header
Step |Action
(1) |Enter the description of Task to be perform.
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1.1.4. Create Calibration order : Central Header
= Order  Edit Goto  Extras  Environment  System  Help
V. -l«H eee

Create Calibration Maintenance Order : Central Header
REEERT R ISE

HE @F

Order ZMO5 |500000000001 I Calibration of test equipment L |ﬁ‘ |E|
Sys.Status CRTD MANC NTUP |E|
HeaderData || Operations IComponents Costs Objects Additional Data | Location ' Planning Control
Person responsible
PlannerGrp /1100 Notifctn %00000000001|ﬁ|
Mn.wk.ctr O&M / Costs INR
PMACctType CAL| Calibration maintena.
SystCond.
Dates
Bsc start 07.03.2019 Priority - |
Basic fin. 07.03.2019 Revision
Reference object
Func. Loc. |i|
Equipment 10000016 I |ﬁ|
Assembly |E|
Step |Action
(1) [Enter the description of Task to be perform.
@) Clicking Input Help Equipment opens a dropdown list with valid values.
Select w.r.t category and plant
(3) [Enter the Workcenter in the field.
4 |Click Enter @
(5) |Clicking the Operations  Operations __ tab selects it.

SAP
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1.15. Create Calibration order : Operation Overview
Note: To process external service, control key PMO03 should be selected

[E order Edit Goto Extras  Environment  System  Help

-«Heee® aa¥skallalalf-]
Create Calibration Maintenance Order : Operation Overview
RrgEERT RIATERE

Order ZMO05 | %00000000001 Calibration of test equipment [&
Sys.Status CRTD MANC NTUP

HeaderData -~ Operations TComponents ' Costs | Objects = Additional Data | Location | Planning | Centrol

General " Internal JI External JI Dates JI Act. Data JI Enhancement ‘ [E"@E“ Ex. Factor II:E Catalog
OpAc SOp Work ctr Plant _Cont... StTextk S... Operation short text Lo... Ac
0010 0&M 1100 Calibration of test equipment
0020 o&M 1100 BHO ] ]
0030 0&M 1100 EMO1

Step |Action

(1) Clicking Input Help Control key opens a dropdown list with valid values.
select PMO03 by double clicking

) |Click Enter®&,

1.1.6. Create Calibration order : External Processing Operation
[= Create Calibration Maintenance Order : External Processing Operation

Opr. short text Calibration of test equipment

Operation gty l2 | Sort Term

Price 0.00 INR per 1

Material Group SER-ONM Cost Element

Purch. Group 001)/f1000 Vendor :

Agreement / Info record

Recipient Unloading Point

Requisitioner Tracking Number

Pl. Deliv. Time ["|Subcontr. FW Order /

%
Step [Action
Q) Clicking Input Help Operation qty =, opens a dropdown list with valid
values. Select AU by double clicking

SAP
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Step [Action

Clicking Input Help Purch. group and purchase organization opens a
dropdown list with valid values.

(3) Input / select required material group from drop down, eg: PS-SERVICE

(4) |Select required vendor from drop down.

(5) |cClick Continue ] You can also press Enter.

1.1.7. Create Calibration order : Operation Overview
/] "«H eae PNON PR ™

Create Calibration Maintenance Order : Operation Overview
NEEERT RISEER

Order ZMO05 | $00000000001 Calibration of test equipment ‘E| ‘E|
Sys.Status CRTD MANC NTUP ‘E|

HeaderData -~ Operations IComponenE Costs Objects Additional Data Location Planning Control

‘ General H Internal HI External I Dates || Act. Data H Enhancement ||EHE"EH Ex.

OpAc SOp  Work ctr Plant Cont... StTextK S... Operation short text
E)Oloj O&M 1100 PMO3 Calibration of test equipment
0020 0&M 1100 PMO1

Factor ‘D Ce
|

Step |Action

(1) |Select the task and Click External .

1.1.8. Create Calibration order : External Processing Operation

Create Calibration Maintenance Order : External Processing Operation

|4 4 P Pl JHeader datalj Operations Components Costs ’"}u

Order %00000000001] Activity 0010] / Ctrl key PMO3
StdTextKey/ShrtText Calibration of test equipment L[]

General | Internal External Dates Act, Data Enhancement

Operation gty 1 AU | Sert Term

Price 0.00 INR per 1
Material Group SER-ONM Cost Element
Purch. Group 001| /1000 Vendor :Q
Agreement / Info record
Recipient Unloading Point

siti ﬁ Tracking Number
Pl. Deliv. Time __|Subcontr, FW Order /

Services = Components Relationships

Line D... Service No. Short Text Duantiw Un__ Gross Price Cre¢ Overf. Tol. U._Cost Element Ser... Ed|
L 10 1000020 2 2 10000 TNR 760129
20 INE
30 INR -
an TNR -

SAP
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Step |Action

(1) [Maintain Service Details like service no, quantity, price, cost element etc.

(2) [Click Header data ' Header data |

1.1.9. Create Calibration order : Central Header

o l«H @@ HE @&
Create Calibration Maintenance Order : Central Header
g ERT RISE

Order ZMO5 |[%$00000000001 Ig—,ubration of test equipment] ]@| |ﬁ|
Sys.Status CRTD MANC NTUP | [1] |

- HeaderData I Operations = Components | Costs | Objects | Additional Data = Location = Planning = Control

Person responsible

PlannerGrp /1100 Notifctn %00000000001 \z\

Mn.wk.ctr O&M /1100 Operation & Maintenan Costs INR
PMACctType CAL Calibration maintena
SystCond.

Dates

Bsc start 07.03.2019 Priority - |5

Basic fin. 07.03.2019 Revision

Step |Action

(1) |Click Release ¥

1.1.10. Release order

[= Release order X
Yes
Mo insp. lot was generated
I ol
? 1
Release order anyway? l Mo L ) JI
|ﬁ Cancel |
Step |Action
(1) |Click Yes

SAP
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1.1.11. Create Calibration order : Central Header

= Order Edit Goto Extras Environment System Help
@ -«Bleee = alallz]
Create Calibration Maintenance Order : Central Header
EE TN B3 = £7 (5] Complete (business)

Order ZM05| 500000000001 ' Callbration of test equipment] 12 |=
Sys.Status REL PRC |E|

- HeaderData I Operations | Components | Costs Objects = Additional Data | Location | Planning | Control

Person responsible
PlannerGrp /1100 Notifctn $00000000001 ] & |

Step |Action
(1) [Click Save

1.1.12. Gate Pass
Note: Gate Pass is used to sendmaterial from GSS to vendor.

[© Qrder Edt Goto Extras Environment  System  Help w
]
JlqBIe@e DHE o000 BE @B
IE E Cali'n order: Initial Screen
Header data X
Order Type |PMOS
Priority h o
Func. Loc. &
Equipment o8
Assermbly 5]
Ping plant
Bus. Area
Reference
Create Follow-On Ord /| Operations
Order v|Components
|SA U | DEL (1) 110 ¥ | rvpnsapdel = INS &

(1) |/nzmmgpO01 is now entered in the Transaction box to create gate pass

) |click Enter &

SAP
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1.1.13. Gate Pass

e T ——y -
[ FldB e@e DHER DDoD BN @®

Gate Pass

| Gate PassCreate ]

Gate PassChange
Gate PassReport

Gate PassPrintout

p | DE1(1) 110 ~ | rvpnsapdel  INS -

Step |Action

(1) |Click Gate PassCreate ® Gate PassCreate

(2) |Click Execute @,

1.1.14. Gatepass

[ progam Edit Goto System  Help w

[ FdB @@ SHRE Do BE @m
Gatepass
©,

Create Returnable

| retumable |—®

In Retumable
(® 0ut Returnable

[ INon-Retumable

©)0ut Non-Returnable

E [ DE1(1) 110 ¥ | rvpnsapdel = INS &

Step |Action

(1) [Click Returnable [IReturnable

SAP
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Step |Action

(2)  |Click Out Returnable ®0ut Retumable

(3) |Click Execute &

1.1.15. Gate Pass Returnable

[ System Help w

(7 FldEleee CHE anos BER @@
Enter
Gate Pass Returnable Q

REFRESH

Gate Pass Details Reference Details Receiver Details
Gate Pass Ref Material Doc. Vendor

0 Plant o Hame
Gate In/Out ouT Stor. Location Plant
Gate Out Date 03.03.2016 Stor. Location
Gate Out Time 12:39:46 (1)
Gate In Date

Address
Gate In Time o Vendor Chal No & Dt

Gate pass return Dt Transportar Name | sz
Created By | ] Vehicle no 1234
(4 -
Material No Material Description Quantity OUT Quantity IN uoM No Of Pack |Line Text [ Remarks
® ©

[

:

[ | DE1 (1) 110 ~ | rvpnsapdel | INS &'

Step |Action

(1) [Select respective plant

(2) [Select respective storage location

(3) [Fill The Gate pass return Dt field .

(4) |The Created By field is filled out.

(5) [The Transporter Name field is filled out.

(6) [The Vehicle no field is filled out.

(7) | The Received By field is filled out.

(®) Clicking Input Help Material No., opens a dropdown list with valid values.
Select required material by double clicking

(9) [Fill the quantity

(10) [The UOM field will be automatically filled out.

(11) |Remarks field is filled out with equipment code.

(12) |Press Enter, Click Save
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1.1.16. Release Purchase Req

Note: In Calibration order when control key was changed to PMO03, Automatically Service

Purchase Requsitionwill be generated in maintenance order.To release the PR follow the
steps by authorized persons.

Logistics=> Materials ManagementRg¥chasing rchase

SAP Menu Requisition  Releas®  Indivie®al Release
Transaction code ME54N

& progam Edit Gote System  Help w
=

| JliBece DHE 00D BE @B
Ents,

LORO
@
Create Returnable

|Returnable

7In Returnable

*) Out Returnable

Create Non Returnable
[SAR [ | DE1 (1) 110 ¥ | rvpnsapdel | INS =

(1)  |/nme54n is now entered in the Transaction box.

2 |click Enter &
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1.1.17. Release Purchase Req.

= Purchase Requisition Edit Environment System Help

@ v |« L AN (i & L
Display Purchase Req. 1100000008

Document Overview On E‘% ﬁ EI £—§|Personal Setting

@J Texts Release strategy l

Release group D2 | PR_RELESE Code  Description Status

Release Strategy DE PR RELEASE 01 EEE o
02 ESE g

Release Indicator E RFQ/purchase order 03 CE L

(&) (S F 5 P (&L sl (e L) ) [BIaa]5 ) £ vefault values |

F.Stat  Item A 1 Material Short Text Quantity Unit C Delivery Date  Mate
0 10 F D service required 1 AU D 28.12.2018 Serv
[= Select Document x
Purchase Requisition 1100000035[q
(_JPur. Order

(#)Purch. Requisition

Other Document ‘@

Step Action

(1)  [Click Other Purchase Requisition G provide purchase requisition

®
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1.1.18.
e L]

Document Overview On

Release Purchase Req.

Release Purchase Req. 1100000035
B3 % | gt [i] &flPersonal Setting

| 1100000035

[ | zSRv PR for Service

‘E| Texts Release strategy |
Release group D2 | PR_RELESE Code Description
Release Strategy DE | PR RELEASE 01 EEE
02 ESE
Release Indicator X | Blocked - 03 CE
(£] (B8]

(=) (= (E

B stat Item A 10 Material Short Text Quantity Unit C Delivery Date
10 F D Calibration of test equipment 1 AU D 07.03.2019
=4 Purchase Requisition =~ Edit ~ Environment  System  Help
] (7
V) «|Hl @@ @ = f

|

Release Purchase Req. 1100000035
&% (3 g0 [i] ZPersonal Setting

EZSRVPRfor Service = [1100000035

E| Texts - Release strategy ‘

Document QOverview On

StatusfRelea
FANN

(L] B S B ) () (2] ) (T Dot vatues

Material Group Plant
Service Oper a_ Trans Circle Pat

HE @ ®

Release group D2 PR_RELESE Code

Description Status Relea
Release Strategy DE | PR RELEASE 01 EEE W | 6
02 ESE W )
Release Indicator 2| RFQ/purchase order 03 CE o 3
=B
Step |Action

(1)  [Click Release options Y% . for EEE,ESE,CE Codes

(2)  |Click Save '=l.You can also press Ctrl+S.

12
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1.1.19.

Display Purchase Req.

=

Purchase Requisition Edit Environment System Help
@ -] « [ RN - (] | @ ==
.| Dispfay Purchase Req. 1100000035
Document Overview On E“Eﬂ ﬁ II' QPersonal Setting
[(mr ][Zsrv PR for Sservice ~|[T100000035
=] Texts Release strategy ‘
Release group D2 | PR_RELESE Code Description StatL
Release Strategy DE | PR RELEASE o1 EEE s
02 ESE s
Release Indicator 2 RFQ/purchase order o3 CE 'ﬁ
(FE]
(= =(=I=]dE T [E L] ] (=)o L EE L] () (BR[| 55 Default values |
E. stat Item A I Material Short Text Quantity Unit C Delivery Date ™
10 F D Calibration of test equipment 1 AU D 07.03.2019 Se
4 »
[%=]ztem 71 [ 10 1 Calibration of test equipment - [~ ][=]
Services | Limits . Material Data ' Quantities/Dates ~ valuation Account Assignment ' Source of Su
Created by YASH_PM1
Crea. ind.

Changed On o7.03
F Production order -~
Remuiisitioner YASHPM

L | »

SAR
Step |Action

(1)

Trackina Number

I Purchase requisition 1100000035 changed

. L. Purchase requisition 1100000035 changed
Click Purchase requisition changed ) a J

Create Service purchase order with reference purchase requisition

1.1.20. Create Purchase Order

Logistics —> Materials Management —> Purchasing
SAP Menu Purchase Order—> Create
Transaction code | ME21N

SAP

13
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reference to PR number

Note:After releasing the PR, Now we need to create the Service Purchase Order with

(1)

Clicking the entry PO-Service proc selects it.

= Purchase Requisition Edit Environment System Help
D | | -1 « 2ae; (] HE @@=
.| Display Purchase Reqg. 1100000035
Document Overview On 'i“;ﬂ’ ﬂ [&] l:.;f‘_i'Per:-'.cmal Setting
[(mw | zsrv PR for service ~ 1100000035
‘ = | Texts Release strategy ‘
Release group D2  PR_RELESE Code Description Status
Release Strategy DE PR RELEASE o1 EEE o™
02 ESE ™
Release Indicator 2 RFQ/purchase order o3 CE L
(EE]
(=] (= FIEE L [E L s ] [l L] () [E[2E][E] (53 Default Values |
B stat Item A I Material Short Text Quantity Unit |C Delivery Date Mate
10 F D Calibration of test equipment i AU D 07.03.2019 Servi
Step [Action
(1) |/nme21n is now entered in the Transaction box.
2 |Click Enter &
1.1.21. Create Purchase Order
@ .| Create Purchase Order
Deocument Overview On D ﬂ Held f:,": _',';T @Print Preview  Messages |I| ﬂPersonal Setting
E‘ZSRV PO - Service procure I' Vendor Doc. Date 07.03.2019 ‘E‘
‘E‘ Delivery/Invoice | Texts Address Communication Partners IAdditionaI Data I/ Org. Data Status Payment Processing Incoterms
Purch. Org. 1000
Purch. Group 001 AEE,Patna
Company Code 1000§ BSPTCL
(=]
. s... Itm A Requisitioner T. IM Material Info rec. Re... Free T... Purchase Req. Requi.. Outline agree... Contr.... RFQ
] 50 oo ]
- | a4
- . O
Step |Action

SAP
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Step |Action

2) Clicking Input Help Purch. Org. opens a dropdown list with valid values,
select required purchase organization

(3) [Clicking Input Help Purch. Group opens a dropdown list with valid values,
select required purch. Group

() Clicking Input Help Company Code opens a dropdown list with valid values.
select from list

(5) Clicking Input Help Purchase Req. opens a dropdown list with valid
values.w.r.t order and press enter

(6) [Click Additional data tab

1.1.22. Create Purchase Order

= Purchase Order  Edit  Goto Environment  System  Help
V] «Hea® =i SR em
Create Purchase Order

Document Overview On D a’ Hold gt LJid @Print Preview  Messages [i | QPersonal Setting

@ ZSRV PO - Service procure ¥ Vendor 100006 Mahavir electircs pvt Itd Doc. Date 07.03.2019 6‘
Mhd|

‘ = ‘ Delivery/Invoice = Conditions Texts Address Communication Partners Additional Data Org. Data Status Payment Processing Incoterms Versions

palios =k — |

Validity End

Collective No.

L&

Step [Action

(1) [Fill the Validity Start field
(2) [Fill the Validity End field

(3)  [Clicking the Payment Processing [ Payment Processing  tap selects it.

®
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1.1.23. Create Purchase Order

= Purchase Order Edit Goto Environment System Help
@ |« H @@ @& = 6 HE @
iin .| Create Purchase Order

Document Overview on | [ [ Hold &0 | BT 3)Print Preview Messages [i | £°|Personal Setting

@ ZSRV PO - Service procure - Vendor 100006 Mahavir electircs pvt Itd Doc. Date C
‘%ﬁ‘ - .Dallveryj’lnvolcu | Conditions | Texts | Address | Communication | Partners | Additional Data | Org. Data | Status | Payme

Payment Terms 0001 Currency ITNR

Payment in days % Exchange Rate 1.00000 I IFixed
Payment in days %

Payment in days net I IGRM™M

Batch Stock Segment Regmnt Segment Regmt No. Requisitioner
[} YASHPM

Step |Action

Clicking Input Help Payment Terms opens a dropdown list with valid
values.Select required option

1)

(2)  |Click Expand Item Details Ctrl+F4 ]

1.1.24. Create Purchase Order

(5 purchase Order Edit Goto Enyvironment System Help
[ - EHlece =n =ik
i .| Create Purchase Order

Document Overview ©n [ (Y Hold &% B3 (5'Print Preview  Messages || f°]Personal Setting

ZSRV PO - Service procure - Vendor 100006 Mahavir electircs pvt Itd Doc. Date 07.03.2019
| 3 | Header
L=1
& |s... [1tm A |Stor. Location Batch Stock Segment Regmnt Segment Regmt No. Requisitioner T./IM Material
[£2]10 F  220KV,Fatuha YASHPM
L
L
[ ]
[ |
1
“ >
(=] [ERIE [or] &=L [(O]EF] [&[F]F] [ ] [ Default Values | [
[ |1tem 1 [ 10 ] Callbration of test equipment - [~ ][+
Services Limits Material Data Quantities/Weights Delivery Schedule Delivery Invoice ‘ Conditions India Account Assignment
F1nv. Receipt [ Invoicing Plan | Tax Code B3

L
|__|Final Invoice

[¥|GR-Bsd IV
[»]S.-Based IV
DP Category -

16
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= purchase Order Edit Sotro Environment Systerm Hels
= - < =l e aaa @ | = dh = =
[F=m [ ] Creotlte Pirrclrase Oralaer
Document Owverview on ™ N Hold S5 CISdPrint Prewiews Messages i | &7 Personal Settir
NE Standard PO -1 vendor
== | Header
(=]
S... | Itm o Stor. L tiorn v Stock Segment Reqgrmnt Segmer
[ |
| |
| |
[ |
| |
| |
| |
- >
=R (& =" [(OI=E=F] (== [
[ %= | 1tem 1 New Iter - | -]
I PO - Service procure created under the Nnumber 45S000000&89 I

(1) Clicking Input Help Tax code opens a dropdown list with valid values, Select
required tax code

(2) |cClick Save ' .You can also press Ctrl+S.

1.1.25. Release PO-Service proc

Note:After creation of PO.Now need to release the PO by authorized person.

Logistics=> Material Master —> Purchasing = Purchase
SAP Menu OrderRelease —tdividual release

Transaction code ME29N

= Purchase Order Edit Goto Environment System Help

o= | -«Hece@ =i N0 e=

% || Create Purchase Order

Document Overview On D Iﬂ Hold &1 @Print Preview Messages | i | g—f:JPersonal Setting

[ W | NB Standard PO - Vendor
| ‘ Header
=]
=38 Itm A Stor. Location Batch Stock Segment Reqmnt Segment Regmt No.

®
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Action

(1) [/nme29n is now entered in the Transaction box.

2 |click Enter &

1.1.26. Release PO-Service proc 4500000069

= Purchase Order Edit Goto Environment System Help

@ “l«H e@® =i

. Release PO - Service procure 4500000067
Document Overview On hl‘:! (D'_jPrint Preview Messages E' é."'—:_lPersonal Setting

HE @

[ | ZsRv PO - Service procure  ~ 4500000067 ] Vendor 100006 Mahavir electircs pvt Itd Doc. Date (
ke Delivery/Invoice | Conditions | Texts | Address | Communication | Partners | Additional Data = Org. Data = Status Releas
Release group ECl CONTRACT_RELEASE Code Description Status Relea
Release Strategy C1 BSPTCL 01 EEE o 3]
02 ESE o =]
Release indicator R Released, no changes = CE o =3
2B
(=]
B s... Itm A I Material Short Text PO Quantity oun C Deliv. Date
| |1O F D CT PROBLEM 1au D 05.03.2019
[= Select Document x
Pur. Order |4500000069|(1
(#)Pur. Order

()Purch. Requisition

Other Document ‘@

Step |Action

(1) Click Other Purchase Orderselect purchase order
w.r.t order and press enter

(2)  |Click Expand Header Ctrl+F2 gl

SAP
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1.1.27. Release PO-Service proc

=g Purchase Order  Edit  Goto Environment ~ System  Help

@ «Heee@ =i HE @R

i .| Release PO - Service procure 4500000069

Document Overview On t“}i ﬂ' {:,T: @Print Preview Messages E éﬂPersonal Setting

ZSRV PO - Service procure = 4500000069

Vendor 100006 Mahavir electircs pvt Itd Doc. Date 07.03.2019
|ﬁ‘ Delivery/Invoice | Conditions ' Texts ' Address & Communication Partners Additicnal Data Org. Data Status Release strategy B
n ul
Release group I_I31 _, CONTRACT_RELEASE Code  Description Status|Relea
Release Strategy C1 BSPTCL 01 EEE Fay ‘¥_§9
02 ESE
Release indicator B Blocked, changeable ﬂ valE 03 CE
[£3] 28]

(k=]
Step |Action

(2) |Click Release options %

(1) |click save B, you can also press Ctrl+S.

1.1.28. Create Entry Sheet

Note: Service entry sheet is used to enter the services done by external source. It is used as
reference document by accounting wing to clear the payment to vendor.

Service entry sheet is equivalent to Measurement book.

Logistics = Material Master —
SAP Menu Maintain

Service entry sheet

Transaction code ML81N

19
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= Edit Goto Envirchment System Help

(] eae

- <«

Lol

Document Overview On

E“:@ ﬁ g @Print Preview
IE‘ ZSRV PO - Service procure

(i1}

SR e=

Messages II' ﬂPersonal Setting

PO - Service procure 4500000069 Created by YASH PM1

4500000069 Vendor 100006 Mahavir electircs pvt Itd
|Di'f|| Delivery/Invoice | Conditions . Texts . Address | Communication - Partners . Additional Data | Org. Data
Release group C1 CONTRACT_RELEASE Code Description Status
Release Strategy C1l BSPTCL o1 EEE o
02 ESE P
Release indicator R Released, no changes 03 CE v
(FE]
(=]
=3 L Itm A I Material Short Text PO Quantity OouUn
|=|1O F D Calibration of test equipment 1lau
Step |Action
(1)  |/nml81n is now entered in the Transaction box.
@ |click Enter &
1.1.29. CreateEntry Sheet
= Entry Sheet Edit Goto Environment System Help
@ -] « L WA & @
Service Entry Sheet
I [jOther Purchase Order I o
Entry Sheet
For Purchase Order 0] |@3”"|
Short Text
Basic Data = Accept. Data Vals f Long Txt - History
Net Value Incl. Tax
Total Value
Unplanned Portion
Portion w/o Contract
Line D... P c u Service No. Short Text Qua
10 HEI . 0.cC
®

20




Project—- SUGAM(BSPTCL) YA@

Calibration Order (External service)
End User Manual - Plant Maintenance

[= Select Purchase Order/Entry Sheet

Purchase order 4500000069|
Entry Sheet

Always display at start

]

Step |Action

Click Other Purchase Order B Other Purchase Order
select purchase order w.r.t order

1)

1.1.30. Service Entry Against Purchase Order 00010

= Entry Sheet  Edit Goto  Environment  System  Help
& v« L JA o

Service Entry Against Purchase Order 4500000069 00010

(jOther Purchase Order g | [

Entry Sheet
For Purchase Order 450000006910 dr|

Short Text

Basic Data = Accept. Data - Vals f Long Txt | History

Net Value Incl. Tax
Total Value
Unplanned Portion

Portion w/o Contract

Step |Action

) Click Create Entry Sheet O,
You can also press Shift+F1.

SAP
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1.1.31.

[S  Entry Sheet Edit

Create Entry Sheet

Goto Environment

[~
[ L]
Lﬁother Purchase Order

Entry Sheet
For Purchase Order
Short Text

System Help

v | = L NN ]

L PO Dha&aoes ™

T T |
1000000272

1000000272 Create Entry Sheet

) No acceptance

| 450000006910

[ e

e —————
| Service for calibration|

Basic Data |' Accept.

l’ Long Txt

[

History |

Net Value Incl. Tax
Total Value
Unplanned Portion
Portion w/o Contract

Line
10

N
o

S HESEE
lelife][=}{e]i[sN{e]i]e]

HEE EE

[= Service Selection

(" JFrom Current Specs

(_IModel Service Specs
(#)From Purchase Order

o~

I__From Requisition

"

{_'From Purch. Document
" IFrom SD Document

"

_JFrom SD into SC Specs

o~

(_JFrom Entry Sheet
("iClass Selection

+000000000?
‘000ooooono’®

Data " vals

-00

TR

-00

[Tnr

-00

[ TR

[s}ii=)i=]i}=}

Service No.

0000000o00°
00000000oneE

.00

[Tmr

Short Text

3
i

(&= DB

Service sel. |

4500000069

[ad
i
i

[il
il

opt full quantity

Quantity
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™

YASH

= Outline Edit Goto System Help

(V)

v«

QU@ chHAHhoudH R e

Select Services as Reference

i [

Sh. Text Calibration of test equipment
Services
Line D... Service No. Short Text Quantity Un Gross Price Crey Ser... Editi... SSC Item
E :'_' 1000020 Service Operation and Maintenance 2 EA 130.00 INR 0
20 ] 0.000 0.00 INR 0
[ Entry Sheet  Edit Goto  Envircnment  System  Help
o l«Heqae® oa il 2]
1000000272 Create Entry Sheet
ﬂ Other Purchase Order ?2 h‘,?p’ D El 6 ﬁ
Entry Sheet 1000000272 B0 No acceptance [JReturns Indicator
For Purchase Order 4500000069|10 ﬁ
Short Text :Serviue for calibration| :
Basic Data | Accept. Data Vals ’ Long Txt History
Net Value Indl. Tax 306.80 |INR
Total Value 260.00 |INR
Unplanned Portion 0.00 |INR
Portion w/o Contract 0.00 |INR
Line D..P C U Service No. Short Text Quantity Un Gross Price
10 ] ¥ []|[]1000020 Service Operation and Maintenance 2 EA 130.00
20 —
Step [Action
(1) |Short text field is filled out
(2) [Click on select Services.
() |Click on ‘_‘
4) [[]services

Select service line item then Click on adopt Services

4)

Click Release @.
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1.1.32. Enter Release Code

[= Enter Release... x

Release code

Step |Action

(1)  [Clicking Input Help Release code = opens a dropdown list with valid values.

1.1.33. Release code (1) 3 Entries found

[= Release code (1) 1 Entry found x

-~ Restrictions
v
| =T 2 =

Grp Code Description
IBS FA SR ENT FINAL APPROVE |

Step |Action

(1) |Select release codes FA

1.1.34. Create Entry Sheet

= Entry Sheet Edit Goto Environment System Help
@ - Je]lece Sl Y

|« 1000000272 Create Entry Sheet
ﬁc}ther Purchase Order 2; E’? D |__|:| =)

Entry Sheet 1000000272 ¥ Will be accepted
For Purchase Order 450000006910
Short Text Service for calibration
Basic Data @ Accept. Data Vals T Long Txt . History

Net Value Incl. Tax 306.80 INR

Total Value 260.00 INR

Unplanned Portion 0.00 INR

Portion w/o Contract 0.00 INR

®




Project — SUGAM(BSPTCL)
Calibration Order (External service)
End User Manual - Plant Maintenance

YASH

™

Step |Action

(1) |cClick Save "= .You can also press Ctrl+S.

1.1.35. Display Entry Sheet

=4 Entry Sheet  Edit Goto  Environment  System  Help

9 |« EH @@ on L
. 1000000272 Display Entry Sheet
ﬁt}ther Purchase Order g b‘,év D (0O
Entry Sheet 1000000272 (CCE Accepted
For Purchase Order 4500000069 |10 |E|
Short Text Service for calibration
Basic Data | Accept. Data . Vals ’ Long Txt | History
Net Value Incl. Tax 306.80 |INR
Total Value 260.00 |INR
Unplanned Portion 0.00 |INR
Portion w/o Contract 0.00 |INR
Line D..P C U Service No. Short Text Quantity
10 ||| [1000020 Service Operation and Maintenance 2
20 O OO0 0.000
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1.1.36. Gate Pass

Note:After receving the tested equipment-material from vendor, GSS user will update in Gate
pass receving quantity.

[& Entry Sheet Edit Goto Envronment  System  Help w
liBeee DHR PDOD AE QB

% o 1000 Io- 40 Display Entry Sheet

EOther Purchase Order €3 | % 01 [

Entry Sheet 1000000440 ©O@ Accepted [JReturns Indicat
P..| For purchase Order 50000016410 &
~ ¢ Short Text meter calbration( external)

A
__/'BasicData |” Accept.Data " Vals | long Txt | History

y e
» ¢ | Acct Assgt Cat. Order ~
¢ ExtemalNmber Prce Ref. 03.03.2016
Ve Service Loc. @ PRsp. Intem.
b Period - 9% PRsp. Extern.
» e
V&
» e
Ve Line D.|U Service No. |Short Text Quantity Un |Gross Price Croy | Cost Center S... Net Value 5... |00
e [fo [ [ 10000010 Electrical Service 1 EA 10,000.00 THR 10,000.00 IE3]
e ([ fen 0D 0.000 0.00 IR 0.00
» e 30 00 0.000 0.00 INR 0.00
[ 0D 0.000 0.00 THR 0.00
50 0o 0.000 0.00 INR 0.00
|60 oo 0.000 0.00 IR 0.00 -
70 oo 0.000 0.00 IR 0.00 ~
< >
EEE (i) the [10

[ | DE1 (1) 110 ¥ | rvpnsapdel | INS =3

Step |Action

(1) [/nzmmgp01 is now entered in the Transaction box.

2 |click Enter &

1.1.37. Gate Pass

= Progam  EdE  Gote  Sysam  Heb [F='S= g

& FldE @@ DK o8 EE @m

Step |Action

(1) |Click Gate PassCreate ® Gate PassCreate

(2)  |Click Execute % You can also press F8.
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™

1.1.38. Gatepass

[ program Edit Goto System Help

@ (B cee SHE DOy BER @B

Gatepass
By te (F8)

Create Returnable

¥IReturnable
(©In Retumnable
i

Out Retufrgble

Create Non Returnable
[INon-Returnable
) 0ut Non-Returnable

[SAR, I | DE1 (1) 110 * | rvpnsapdel | INS =3
Step [Action
(1) [Select Returnable
(2) [Select In Returnable
3) Click Execute &,
You can also press F8.
1.1.39.  Gate Pass Returnable
© ssem o ==
FdBlee@ CHE non DE @B
G ass Returnable *'{s) S)
Gate Pass Detais Reference Detais Receiver Details =
Gate Pass Ref (7/| Materal Doc. Vendor
~IFveCose Plant 1100 [TCCLIAIPUR Name
Gate Injout m™ stor. Location 1000 Plant
Gate OUt Date 03.03.2016 132 KV GSS MNIT, JAIPUR Stor. Location
Gate Out Time 14:39:46 , JAIFUR
Gate In Date 03.03.2016 Address
Gate In Tme 15:08:44 Vendor Chal o & Dt
Gate pass return Dt 04.03.2016 Transporter Name SAP
Created By SAP Vehicle no 1234
Status oUT Received By RVEN
Designation
Material No Material Description
1000000001 Energy meter

Quantity OUT Quantity IN uoM No Of Pack |Line Text Remarks
1.000 100 s ~ [for catibrasson purpose

§

[> | DE1 (1) 110 ™ | rvpnsapdel = INS

3

<
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Step |Action
(1) [Provide Gate Pass number ref w.r.t plant.
(2) [Click enter
3 Enter the recevingQuantity
(4) [Provide Plant
(5) [Provide Storage location
6) |Click save H,
1.1.40. Gatepass

System  Help
A B @& D A

[izca en RS R

=]

1.1.41.

Complete Calibration Order

SAP Menu

Logistics = Plant Maintenance
processing—=> Order —> Change

—

Maintenance

Transaction code

W32
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& Pprogram

Edit Goto System  Help

[I=EEe
<1 CEe RHE DDLD NN @)
@
E._JW [ | DE1 (1) 110 ¥ | rvpnsapdel | NS =3
Step |Action
(1) [Enter IW32.
(2 |Click Enter &
1.1.42. Change Order: Initial Screen
= Order Edit Goto  Extras  Environment  System  Help
) "« H @@ @ HE @

Change Order: Initial Screen

Header data Operations Components Costs Additional data Planning Control E

n
v
b |

Order 500022 ]
Step |Action

(1) Enter Order no.

(2 |Click Enter &

SAP
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1.1.43. Change Calibration order 500000122: Central Header

[ Order Edit Goto Extras Environment

& 4B &@e€

Change Calibration order 51
‘EE%?:@ E@@gﬁ Comp

ete (technicaly) (Ctrl+F1
Order EMOS -

Sys.5tatus |REL. GMPS NMAT FRC SETC

# = 1

Step |Action

(1)  |Click Complete #¥.You can also press Ctrl+F12.

1.1.44. Complete

Reference date 07.03.2019

Reference time 14:19:35
W|Complete notifctns

Notification

~ Malfnctn data r Damage = Notif. dates

Malf.Start 07.03.2019 12:01:28
MalfEnd 00:00:00

@ Usage list @
Step |Action

(1) |click Continue . You can also press Enter.

SAP
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1.1.45. Actual Settlement: Order

Note:Settlement is used to settle the cost from maintenance Order to Respective GSS Cost
center

Logistics— Plant Maintenance —> Maintenance processing
SAP Menu Completion —> Individual Processing—>  Settle

Transaction code KO88

t  System  Heb
EHER oo @HE @B

rrrrr

Step |Action
(1) |Enter /nKOB88

) |click Enter &
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1.1.46. Actual Settlement: Order

[E Settlement Edit Goto Extras Environment System  Help

& ~FdH @@@ DHE ohos BEE @b

Actual Settlement: Order

Settlement Rule

te

(F8)

Controling Area 1000
= T
Order 5000001232
I =
Parameters
Settlement period 11 Posting period 11
Fiscal Year 2015 Asset Value Date
Processing type Automatic -

Processing Options b
[] Test Run

[ ICheck trans. data

Step |Action

(1) [Enter Settlement period, Posting period and Fiscal year

(2) |Click Execute @,

1.1.47. Actual Settlement: Order Basic list

[& Lst Edt Goto Settngs Extras  Enyronment  System  Help w

v 5
@i lvaelhe cuR noes AR 6B

Actual Settlement: Order Basi 2 st

F]

Selection

Selection Parameters Value Name

Order 500000122 energy meter calibration

Period 011

Posting period 011

Fiscal Year 2015

Processing type 1 Automatic

Posting Date 29.02.2016 -
Controling Area 1000 RVPN Group of Company =

Processing Options

Selection Parameters Value

Execution type Settlement executed —
Processing mode Test run ~

Processing completed with no errors I

Statistics \G)

Processing category Z Number
Settlement executed 1
No change

Not relevant

Inapproprate status -
Error ~

g

[ DEL(1)110 ¥ | rvpnsapdel | INS =3
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Step |Action

(1) [The field is filled out.

) |click BACK

1.1.48.

[E settlement Edt Goto Extras Environment System  Help

Actual Settlement: Order

4 FdE @@ DHRE DO BHE @m
Actual Settlement: Order
Controling Area 1000
r -
Order 500000122
& L
Parameters
Settlement period 11 Posting period 11
Fiscal Year 2015 Asset Value Date

Processing type Automztic -

Processing Options

[Cfrest Run
b trans. data

¢

[* | DE1 (1) 110 ¥ | rvpnsapdel = INS &

Step |Action

(1) |Test Run check box is cleared.

(2) [Click Execute

1.1.49.

[& Lst Ede  Goto  Settngs Extas  Enyronment  System  Help

Actual Settlement: Order Basic list

SdH Qe DK Bnan @ ®
A

d 2 )i Settiement: Order Basic list

(i1)

Selection

Selaction Parameters Value Name

Order 500000122 energy meter calibration

Period 011

Posting period o011

Fiscal Year 2015

Processing type 1 Automatic

Posting Date 20.02.2016 O
Controling Area 1000 RVPN Group of Company -
Processing Options

Selection Parameters value

Execution type Settiement executed -

Processing mode

Processing completed with no errofs

Statistics b

Processing category £ Number
Setslemant sxacutad 1
No change

Mot ralevant

Inappropriata status

Er

jsan, U | DE1 (1) 110 ¥ | rvonsapdel | INS of?
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Step |Action

(1) [Processing completed with no errors.

(2) [Click Execute

1.1.50. Close the Calibration Order.

Logistics =  Plant Maintenance> Maintenance
SAP Menu processimgOrder ~ —>Change
Transaction code IW32
[ Settlement Edit Goto Extras Environment Swystem Help
| &[T nivzal -l @@ DHE mmaos  EE S

encer
1@! Se@nt: Order

E» Settlement Rule

Controling Area 1000

Step |Action

(1) |Enter IW32

2 |click Enter &

1.1.51. Change Order: Initial Screen

© ot B Gt Etes Enmomest Spm e (==
v *qH S SHE D08 B0 8
Change Order: Initial Screen

Header data  Operations Components Costs Addionaldata Plnning Control B

Order

g

b/ DE1(2)110 | rvpnsapdel IS &
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Step |Action

(1) [Enter Order number and press Enter.

1.1.52. Change Calibration order 500000122: Central Header
(S Order Edt Goto Extras Environment  System  He
& MR Ca@ OHRE

Change Calibration order 500000122
rri- R Complete (business) ||

I F— i
Order Ipos|Flo000122 plete (business) (C
Sys.Status | TECO GMPS NMAT PRC SET (1]
R ———
Step |Action

(1) |Click Complete (business) Complete (business) | Yoy can also press
Ctrl+Shift+F12.
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