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1. Infotype 0007- Planned Working Time

Infotype 0007 is used to define when and where an employee works within your
enterprise on a daily basis. By assigning a work schedule rule in the Planned
working time infotype (0007), you ensure that the system can determine the
employee's personal planned working time

Work Schedule Rule:

The work schedule rule determines which period work schedule is used to
set up the work schedule and the day of the period as of which it applies. Work
Schedule Rule changes form personnel area to personnel area. Working schedule
belonging to the particular employee can be seen here.

Access Transaction:

Transaction Code: PA30
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Procedure:

To maintain the work schedule of the employee enter the transaction code pa30.
Press Enter.

This Infotype is used for Maintaining Employees Planned working Schedule / Time

[ Menu Edit Favorites Extras  System  Help

o == @0 SRR ONLND PP 0

SAP Easy Access

2 & | &= | g8 0ther menu e o & | = & | [3Create role O Assign users Documentation

- [ Favorites
* [= SAP Menu
v [ Financial Services Metwaork Connector
v [ Office
v [T Cross-Application Components
v [ Logistics
v [3 Accounting
* [0 Human Resources
*+ [3 patient Accounting
v [3 Inforrmation Systems
v [ Tools
» [0 webClient UI Framework

Enter the Employee Code for whom work schedule has to be created.

e Enter Infotype 0007
e Click on create / Change icon .
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5 HRmasterdata EdR  Goto Extras  Utities Seftings  System  Heb
@ vl « eee DO DO e
lfﬁ-: Maintain HR Master Data
DZ2& DL A&

e Select the work schedule of the employee GSS1

%2 Personnel no. 1000054
Fnd by Name Dharma Teia
v 82 Person Personnelar  '100€ EE group R
+ () Colectve search heb b 2037 EEsubgp |31
* @i Search Yerm
* (i Free search )
 Personaldata | Tme Management . Payrol
_ Infotype Text S.. Period
Actions v ) Perod
Organizational assgnment v From To
Personal data v Yoday Curr.week
Addresses v Al Current month
Bank Detais v From curr.date Last week
Personal IDs v To Cutrent Date Last month
Communication Current Period Current Year
Famly Member/Oependents - Dw Choose
Monkoring of Tasks
Drect selection
Infotype :00071 Osty

e For all Employees the Time management status should be 9 — Time

Evaluation of planed time.

After selection of the Work schedule rule, press ENTER. After pressing enter button

system will show all the Working Time related data on the screen.
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[ Inforype Edt Goto Extras  System  Heb

@ r«dHd eae SR e

Create Planned Working Time

= as [ work schedule

(%)) Pers.No. 1000058 Name

Part-time employee

After selection of the Work schedule rule, press ENTER. After pressing enter button

system will show all the Working Time related data on the

Working time

Employment percent 100.00 |1Dyn. daly work schedule
Daly working hours Min.

Weelkly working hours 0.00] Min.

Monthly workng hrs 0.00] Min.

Annual working hours 0.00 Min,

Weekly workdays

screen.

|Dharma Teja
Fnd by Pers.area 1006/ Patna Orde Cost Ctr 1820412 | "132/33 KV GSS, Lakh
v 82 Person EE subgrp 31 ASSISTANT ENGINEER WS nule GEN3 Crcle General Shift
* { Colectwe search heb Start 01.11.2018 To [31.12.99%¢
* i) Search Term
+ 1 Free search
Work schedule rule
| »
Work schedule rule Gssil
Tene Momt status 9 - Tme evaluation of planned times

Max.

Max.
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Infotype Edt Goto Extms  System  Help
L] | ece s liafl? ]
Change Planned Working Time
S [0 work scheduke
(%% Pers.No. 100005¢ Harre Dharma Teia
i Find by Persanea 100€| Patna Circle
| ™ &2 Person EE subgrp _3'- ASEET-‘-NT ENGINEER WS nula GEN3 Circhi Ganeral Shift
* (il Cobective search help Stare OINGTlE00 ¥Te  [31.12.0095) Chg. [04.03.2015) FRSH_BOM3
* [ Search Term L 5
L Ij-'l'_'l Free search
Work schedube nule
Work schedule rule GEH3 Crcle General Shift
Time Mgmt status o - Tme evaluation of phnmned Trmes -

Part-time employas

Working time

EmMpioyment percent 100.00
Daidy warking hours B.00
Waekly working hours 48, 00
Manthly warking hrs 200 . 00
Annual working hours 0. 00
Weekly workdays £.00

Personnel work schedule

Working schedule belonging to the particular employee can be seen here. To view
the work schedule of a particular employee, go to PA63

Access Transaction:
Transaction code: PT63

Procedure:

The personal work schedule for a respective employee can be view the details. To

see the work schedule of the employee, enter the transaction code PA63 and press
enter.
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[ Menu Edit Favorites FExtras System  Help

o [m= T« Qe iShie DNLD PP 0

SAP Easy Access

'.'

[k & | & | ga0Other menu e i & | v & | [pCreate role Assign users Documentation
- [T Favorites
* [= SAP Menu
* [ Financial Services Network Connector
+ [3 Office
v 3 Cross-Application Components
v [ Logistics
» [T Accounting
+ [ Human Resources
* [ patient Accounting
+ [3 Information Systems
v [3 Tooks
¢+ [ webcClient UI Framework

Then the following screen will come. Daily work schedule display based on selection
period.

e In period tab choose the period for which the work schedule is to be viewed
e Enter personnel Number or choose from further selections option
e Click on execute icon

We can see the personal work schedule of the employee.
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= Pprogram  Edit Goto  System  Help
@ “l«H @@ = HE @
Personal Work Schedule
& [ =
| Further selections |L-'j> Search helps “—'_‘? Sort order
Period
() Today () Current month ) Current year
(T Up to today () From today
() Other period
Period 01012018 To 31122018
Selection
Iy =t ]
Personnel Number L‘,:lln:u:ln:ln:l?icJ |5> |
Time recording administrator |i|

Work schedule

["Read from cluster

Display periods
(#)Pens.and active
(Inact., pens.and active

() Left, inactive, pensioned and active

The system takes you to Display Work Schedule screen as shown below:
Selection period to view the work schedule. After execution the following screen will

come.
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[ st Edt Goto Views Settings System  Help
@ v] « ege =26
Personal work schedule
Am3 BRI AFT E% &

]l

o
B

DEIRT ks BHEHS

(e

& | Daiy WS

Planned working time

Time infotypes

Personal work schedule

Evaluation period: 01.01.2019 To 31.01.2019

B “ Pers.No. Name
[nmnnunn]Test Employee

*Date

01.01.2019
02.01.2019
03.01.2019
04.01.2019
05.01.2019
06.01.2019
07.01.2019
08.01.2019
09.01.2019
10.01.2019
11.01.2019
12.01.2019
13.01.2019
14.01.2019
15.01.2019
16.01.2019
17.01.2019
18.01.2019
19.01.2019
20.01.2019
2101 2ma

Day DWS
TU GEN1
WE GEN1
TH GENL
FR GEN1

DV Dally WS text  Va Text Grp Start End

Gen_10AM-6PM
Gen_10AM-6PM
Gen_10AM-6PM
Gen_10AM-6PM
Gen_10AM-6PM
DAY OFF

Gen_10AM-6PM
Gen_10AM-6PM
Gen_10AM-6PM
Gen_10AM-6PM
Gen_10AM-6PM
Gen_10AM-6PM
DAY OFF

Gen_10AM-6PM
Gen_10AM-6PM
Gen_10AM-6PM
Gen_10AM-6PM
Gen_10AM-6PM
Gen_10AM-6PM
DAY OFF

Gen 1NAM-APM

01
01
01
01
01
01
01
01
01
01
01
01
01
01
01
01
01
01
01
01
n

10:00 18:00 8.00
10:00 18:00 8.00
10:00 18:00 8.00
10:00 18:00 8.00
10:00 18:00 8.00

0.00
10:00 18:00 8.00
10:00 18:00 8.00
10:00 18:00 8.00
10:00 18:00 8.00
10:00 18:00 8.00
10:00 18:00 8.00

0.00
10:00 18:00 8.00
10:00 18:00 8.00
10:00 18:00 8.00
10:00 18:00 8.00
10:00 18:00 8.00
10:00 18:00 8.00

0.00
1n-0n 1R-00 800

Work/paid GEN1
Work/paid GEN1
Work/paid GEN1
WWork/paid GEN1
Work/paid GEN1
1 Offfpaid GEN1
Work/paid GEN1
Worlk/paid GEN1
Work/paid GEN1
Work/paid GEN1
WWork/paid GEN1
3 Offfspecl day GEN1
1 Off/paid GEN1
Work/paid GEN1
Work/paid GEN1
Work/paid GEN1
Work/paid GEN1
Work/paid GEN1
Work/paid GEN1
1 Off/paid GEN1

=

ork/naid

PHHrs HCl DT Day type text Personal WS Description HCr

HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HQ General Shift B1
HO General Shift R1

Text

BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
BSPTCL HOLIDAY CALENDAR
RSP HOILTNAY CAI FNNAR

[ | DE1 (1) 110 ™ | bsptclapdel | INS

Wk. time
o

e e o = P = = P

5

e The above screen shot gives all the details of the employees personal work
schedule, the shift details, start time end time,the holiday calendar attached to
the personnel area.

e Select employee and choose the Daily WS @ icon to see the daily
work schedule, break schedule

e Select the employee and choose Planned working time

icon to see Infotype 0007.

2. Generating Quota
Access Transaction:

Transaction Code: PT60

Procedur

e:

Quota Generation: Transaction code PT60 and press enter

| Flanned warking time |




Project - SUGAM
User Manual Document

Process Name - HCM_TIME
MANAGEMENT

HUMAN CAPITAL MANAGEMENT

[ Menu Edit Favorites Extras System  Help

'I_ — —I —]
© [ -]« Qe IShE DDDD I DF 0
SAP Easy Access
[ & | & | &=Other menu e g & | v 4« | [RCreate role 27 Assign users Documentation

- [ Favorites
~ [= SAP Menu
* [ Financial Services Netwark Connector
v [ Office
r O3 Cross-Application Components
v [ Logistics
+ 3 Accounting
* [3 Human Resources
+ 3 patient Accounting
+ [ Information Systems
v [ Tools
+ [ webClient UI Framework

Enter personnel Number1000028,Evaluation schema ZM04.
Enter Evaluation upto 31.12.20109.

Click on display log.

Click on execute icon.
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[5 program Edit Goto System  Help
V] l«H @@ = HE @\
HR TIME: Time Evaluation
& [0 [i] )=

I Further selections ]EP Search helps
Selection

Personnel Number 01000058

Parameters for time evaluation

Evaluation scherma ZM04
Time statement varant SLPeTEDT

Layout for log
Forced recalculation as of
Evaluation up to 31.12.201%

Program options

[#] Display log

[I:ITest run (no update)
|1 Qutput in HR Form

Click on executive.
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= Log Edit Goto  View  Settings  Systemn  Help
sl

@ | v« Qee S HHoH B0 @

L |
Display Log Tree
'S B E-Row 5 sSubtree & T il [ [i]

Log: Time Ewaluation

— 3@ General data

—E Successful personnel numbers
Personnel numbers with errors
Personnel numbers ended early
Personnel Numbers Bejected
Messages

— 3 sStatistics

Selected personnel numbers

Successful runs for

including with errors

Processing not completed for

Rejected

Total number of messages and error messages

[ e I R = S

Click on successful personal numbers. The below log will display.
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[ Log Edt Goto View Settings System Help
o] Tl eq@ S2ff 0NN T W
Display Log Tree

'Y B &-]Row 2-|Subtree & Tag i [ (4]

Initialization 08/201%8
11.08.2018 Saturday
12.08.2018 Sunday
13.08.2018 Monday
14.08.2018 Tuesday
15.08.2018 Wednesday
16.08.2018 Thursday
17.08.2018 Friday
18.08.2018 Saturday
15.08.2018 Sunday
20.08.2018 Monday
21.08.2018 Tuesday
22.08.2018 Wednesday
23.08.2018 Thursday
24.08.2018 Friday
25.08.2018 Saturday
26.08.2018 Sunday
27.08.2018 Monday
28.08.2018 Tussday
259.08.2018 Wednesday
30.08.2018 Thursday
31.08.2018 Friday
Initialization 0%/201%8
01.0%.2018 Saturday
02.09.2018 Sunday
03.0%.2018 Monday
04.09.2018 Tussday
05.0%.2018 Wednesday
0g6.09.2018 Thursday
07.09.2018 Friday
08.09.2018 Saturday
09.09.2018 Sunday
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3. Employee Absence recording

Leave details to be updated in IT 2001 and Leave quota to be deducted from IT
2006.

Access Transaction:

Transaction Code: PA30

Procedure:

Enter Transaction code PA30 for employee absence recording and press enter.

[ Menu Edit Favorites FEwxtras System  Help

© =D v ][« @eiait DNLH I FE 0=

SAP Easy Access

2 & | &= | g&0ther menu Yo o & | w & | [3Create role Assign users Documentation

+ [3 Favorites
= [= SAP Menu

[T Financial Services Network Connector
32 office

| Cross-Application Components

[ Logistics

[ Accounting

2 Human Resources

[T patient Accounting

3 Information Systerns

[T Tools

[T webdlient UI Framewark

Enter the employee code 1000058

Select Infotype 2001- Absences.

In the Period Tab page select Period button and enter from & to dates
Select the subtype — leave type i.e. 1001

Click on Create Ol icon
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L= HR master data  Edit Goto Extras Utiities Settings System  Help

O | v |« eae o TR em
Maintain HR Master Data

O # & [0 F | 42
|E”i|||_||_||_|\ @@J Personnel no. [10000s8 |
Find by

~ 22 Persan

+ (H) Collective search help
+ (i) search Term
+ ({) Free search

Personal data | Time Management -~ Payroll |

Infotype Text S..D | Period |
" |Actions “ || ® Period
_Drganizational assignment e From |06.08.201%|To [08.08.2019]
| |Personal data ) Today ) Curr.week
Addresses Al () Current month
| |Bank Details From curr.date Last week
| |Personal IDs To Current Date () Last month

| |Communication (") Current Period () Current Year
_Famiry Member/Dependents = =l Choose
_Mon'rtoring of Tasks -
| Direct selection
Infotype |Absences | SIy;'_ll)ZlJﬂHauthorized LOP
& jnfotype Edt Goto Extras  Spstem  Help
& ~l«H 2aae SR eE
Create Absences
Fo [711] Personal work schedula Activity alocatio Cost assignment  Extemal sanacs =
ilé, Pers.Ho. ["1o0008E] Mame Dharma Teja
Find by Pers.area [1008] Patna Crcle Cast Ctr [1820412 | "132/23 KV 655, Lakh
* &2 Person EE subgrp '_31 ﬁ‘&‘."[‘}'!-"NT ENGINEER WS rule GEN3 Crche General Shift
* () Codectie search help Start GENEIEE e [0s.08.201%
« (i search Term L L
* () Free search
Absence
Absence Type 1020)  Unauthorzed LOP
Time - ]
Absance hours 21.00 o
Absance days 3.00
Calendar days 3.00
Payrol
Payroll hours 21.00
Payrol days 100
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The status bar gives the message to save the leave and thus the leave is

created.Leave details to be updated in IT 2001 and Leave quota to be deducted from

IT 2006.

Save the entry.

CL Leave apply

Access Transaction:
Transaction Code: PA30
Procedure:

Enter Transaction code PA30 to apply casual leave and press enter.

= pMenu Edt  Favorites Extrags System  Hebp
@ T==n -« @ SHE& OO
o -
SAP Fasy Access
[ & &= &aoOthermenu Yo - - CZ Create role

- [3 Favorres

~ = SAP Menu

{11 Financial Services Network Connector
3 office

{7 Cross-Application Components
(13 Logistics

Accounting

) Human Resources

(I3 Patient Accounting

3 Information Systems

0 Took

3 webClent UI Framework

Y 9 ¥V ¥ BN VYWY

Enter the employee code 1000058
Select Infotype 2001- Absences.
In the Period Tab page select Period button and enter from & to dates

Select the subtype — leave type i.e. 1001
Click on Create Ol icon

L
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= HR master data  Edt Extrgs  Utities

) v] « eee
Maintain HR Master Data
DZ2eDdldT &

Goto Settngs  System  Hebp

HNOHH N0 oW

__________ el lbe) [®)a) Personnel no. W '_'p
Find by Name Dharma Teja
v 88 Eafwﬂ Personnelar | 1006] EEgoup Rl
. Colective search hep Subarea [3037] £E su [31]
* {1 search Term borp
+ (i) Free search
1 Payrol
! v~ @perod
{Organizational assignment v 101.01.2025/To  [05.01.2013)
Personal data v ) Today Curr.week
Addresses v Al ) Current month
[Bank Detais . C)From cuer.date “)Last week
\Personal IDs v OTo Cument Date () Last month
Communication ") Cument Period ) Current Year
Famdy Member/Dependents [l B owoose |
‘Monkorng of Tasks
Infotype 'Absences sty 1002 Casual Leave
L= nfotype Edt Goto Extrgs System Hep
@ *l«H Qe a0 08
Create Absences
© ai ) [iipersonal work schedule Actity alocation ~ Cost assignment.  External services | 88
BRI EY] Pers.No. 1000058) Name [Dharma Teja
Find by Pers.area 11006 Patna Orcle
~ 83 Person EEsubgp  [31] ASSISTANT ENGINEER WS rule lEx3 Crde General Shit
. Compsmeancod - [
{1l Cotective search hep start ONoNEoIE o [0s.01.2015)
+ {1 search Term B
« i) Free search S
Absence type 11001 Casual Leave
Time . = C -
Absence hours [~ 35.00] MFubday
Absence days T s.00)
Calendar days 5.00!
Quota used 5.00 | Days
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The status bar gives the message to save the leave and thus the leave is
created.Leave details to be updated in IT 2001 and Leave quota to be deducted from
IT 2006.

Save the entry.

PL leave Apply
Access Transaction:

Transaction Code: PA30
Procedure:
To apply Employee PL leave enter the Transaction code: PA30 and press enter.

= Menu  Edit  Favorites Exfras  System  Help

© (= @cIShiR OPOD DE 0

SAP Easy Access
[z & | & | gaO0ther menu Yo 5 & | = a | [ZcCreate role O Assign users Documentation

» [ Favorites
* [= SAP Menu
» [ Financial Services Network Connector
v [ Office
v 3 Cross-Application Components
v [ Logistics
v [ Accounting
v [ Hurman Resources
v [ patient Accounting
v [0 Information Systems
v [0 Tools
» [ wWebClient UI Framework

Enter the employee code 1000058

Select Infotype 2001- Absences.

In the Period Tab page select Period button and enter from & to dates
Select the subtype — leave type i.e. 1002

Click on Create Ol icon
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Enter Personal no 1000058

@-
@

HR master data

Eoe

% . Maintain HR Master Data
DZ26000T &

Fnd by
v &8 Person

+ (i Search Term
+ () Free search

+ (i) Colectwe search heb

Goto Bargs Utites Settngs Systemn  Heb
v] « e D000 R o8
|%ja) Personnel no. :m —_‘F’
Hame Dharma Teja
Personnelar 1006/ EEgroup R
Subarea [2037] EE subgrp |31
 Personal data | Trme Management | Payrol
Infotype Text S.. Period
|Actions v - * Period
Organizational assignment v " From [03.03.201%/To |0€.03.201%
Personal data v O Today ) Curr.week
Addresses v Al ~) Current month
Bank Detals v ") From curr.date DLast week
Personal IDs v 7 To Curent Date Last month
Communikation I Current 9""1 '_Ourrvnt Year
Famiy Member/Dependents a m Choose ]
Monkorng of Tasks
Infotype Absences STy 1002 Priviege Leave
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YA@

& pfotype Edt  Go

to Extrgs System Heb

L/ v«H Q@ 20 08
Create Absences
: AR (1| personal work schedule Cost assignment
(%|a) Pers.No. 1000058 Name
| Fnd by Pers.area 100€] Patna Crcle
| ~ &3 Person EE subgm 31 ASSISTANT ENGINEER WS rule GEN3
* 1 Colectve search heb Start 050 To  [06. 03,2019
- (i Search Term ¢ ?
+ ) Free search
Absence type 1002 Prviege Leave
Tme -
Absance hours 21.00 v
Absence days 3.00
Calendar days 4.00
Quota used 4.00 'Days

o

Dharma Teja

Crdle General Shift

The status bar gives the message to save the leave and thus the leave is created.
Leave details to be updated in IT 2001 and Leave quota to be deducted from IT

2006.

Save the entry.

Sick Leave Half Pay
Access Transaction:

Transaction Code: PA30

Procedure:

To apply Employee Sick Leave Half Pay leave enter the Transaction code: PA30 and

press enter.
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[ Menu Edit Favorites FExtras System  Help

@ |paz0 | « @ 2R OHhaH P90 o=

SAP Easy Access

(- I E,Eﬁ & Other menu Y-'Ei T & v A L2 Create role 07 Assign users Documentation

» [3 Favorites
v
+ [ Financial Services Network Connector
v [0 Office
v 3 Cross-Application Components
v [T Logistics
* [(3 Accounting
+ [ Hurman Resources
» [3 Patient Accounting
» 3 Information Systems
v [3 Tools
» [ webClient UI Framewark

¢ Enter the employee code 1000058

e Select Infotype 2001- Absences.

¢ In the Period Tab page select Period button and enter from & to dates
e Select the subtype — leave type i.e. 1015.

e Click on Create Ol icon
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Amanican

HRmasterdata Edk  Goto ©xtras Utities Seftngs  System  Heb
v « eae tSRAFSE SRRl a QN2 ]
@ Maintain HR Master Data
D20 OTG K
I BN ENIA3 Y] personnelno. 1000088
Find by Mame ‘Dharma Teja ,
v ag Sarsoo Personnelar 1006 EEgrop R
. Colective search help 3037 I3
Subarea 2037 EE sl 31
* (i) search Term L
« (1) Free search )
'l'm.nmggmnt « Payrol
_Infotype Text S..| | | Perod
|Actons v ~ | (s)pemod
|Organizational assignment v " From To
Personal data v ) Today ) Cuer.week
Addresses v A ) Cutrent month
Bank Detals v ) From curr.date Clast week
Personai IDs v ()ToCumentDate  ()Last month
Communication ) Current Penod ) Current Year
Family Member/Dependents - E_‘——T.Tm
Montorng of Tasks -
Drrect seloction
Infotype Absences ﬂyiﬂfﬂ_b;k Leave - Ha¥f pay
E jnfotype Edt  Goto  Bxtras  System  Heb
] |« eae SF @
Create Absences
] I Iiﬂmml wark schedule Actady alocatio Cost assignment  Eut i ‘ﬁ.

(4 ][= ] [l e 1 (&) [&] Pers.No. 1000058 Name [Dharma Teja
Find by Pers.area 100&| Patna Crde Cost Cir 1820412 | "132/33 KV G55, Lakh
* 82 Person EE subgrp [31] ASSISTANT ENGIMEER WS rule GENI Crcle General Shift

= . ) r S

£1) Collective search help Start GENGINEOE T [0e.03.2015

* () Search Term o

. ﬂﬂ Free search : :
Absence type 1015 Sick Leave - Half pay
Tirrs - I P diary
Absence hours 7.00] MIFL
Absence days 1.0
Calendar days 1.00|
Quota used 1.00 | Days
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The status bar gives the message to save the leave and thus the leave is
created.Leave details to be updated in IT 2001 and Leave quota to be deducted from
IT 2006.

Save the entry.

4. Generating Quota
Access Transaction:

Transaction Code: PT60

Procedure:

Quota Generation: Transaction code PT60 and press enter

[ Menu Edit Favorites Extras  System  Help

o == T« @C SRRt DNLD DH 0

SAP Easy Access

g & | & | &a0ther menu e o & | v 4« | [3Create role 0 Assign users

+ [3 Favorites
¥ [= SAP Menu

k
L

k
L
b
k
[
k
L
k

[ Financial Services Network Connector
3 office

=3 Cross-Application Components

[ Logistics

3 Accounting

3 Hurman Resources

[T patient Accounting

3 inforrmation Systems
3 Tools
[ webClient UI Framewark

Enter personnel Number1000058,Evaluation schema ZM04.
Enter Evaluation upto 31.12.2019.

Click on display log.

Click on execute icon.

Documentation
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= Program  Edit Goto  System  Help

/] «H ea® = HE @
HR TIME: Time Evaluation
& (i G )8
| Further selections |l-'j> Search helps |
Selection
Personnel Mumber [ 1000058E |i|

Parameters for time evaluation
Evaluation scherma M4
Time statement variant SLPSTEDT
Layout for log
Forced recalculation as of
Evaluation up to 31.12.2019

Program options

|| Display log

[ Test run (no update)
[Output in HR Form

Click on executive. Then the following screen will come. Display log tree will

come.
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[5 Log Edt
& v | «
Display Log Tree
e, 1 @ 2-Row

Goto View  Settings

e@e

£ subtree

—E ACTIO ZSP1

—E LIMIT

IF EOP
ENDIE

—E CUMBT

— 3 QUoTa

3 Input

C weBP
C pse
BB
C ZES
C saLDO
C ABWKONTI

—E Processing
—E& Qutput

B [ABH'EON‘II

C gracc

C QTBASE
QTTRENS

Personnel numbers with errors
Personnel numbers ended early
Personnel Numbers Rejected
— Messages

— 3 Statistics

Selected personnel numbers
Successful runs for
including with errors

i

System

Help

2@ ODhad S0 em

& E Ts 0 [ [6]

Special leave advance
Ewaluate value limits for balances
Last day of payrcll pericd

Update balances, wage types...
Generate absence gquotas

Click on Quota and double click on ABWKONTI
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Then the following screen will come. Here we can see the details of the Quota.

= Display

V]

Edit Goto  Utiities  Setfings  System  Help

-] « e@e Shik DT AR e®

Detail View of Log
THE A 4 @ E s (DA

[E] Table ABWKONTI

Type| From Eo j Start End Hurber Used Time unit
[ 01.01.2019 |31.12.2019 14.87123 5.00000 |Days
02 01.07.2018 |31.07.2018 2.75000 2.75000 |Days
02 01.0%.2012 |31.08.201% 2.04032 2.75000 |Days
02 01.0%.2018 |30.09.201% 2.75000 2.75000 |Days
02 01.10.2018 |31.10.201% 2.75000 1.75000 |Days
02 01.11.2018 |(30.11.2018 2.75000 0.00000 |Days
02 01.12.2018 |31.12.201% 2.75000 0.00000 |Days
02 01.01.2019 |31.01.2019 2.75000 0.00000 |Days
02 0l.02.201% |28.02.2019 2.75000 0.00000 |Davs
02 01.03.2019 |31.03.2019 2.57258 0.00000 |Days
02 01.04.2019 |30.04.2019 1.83333 0.00000 |Days
02 01.05.2019 |31.05.2019 2.75000 0.00000 |Days
02 01.06.201% |30.06.2019 2.75000 0.00000 |Davys
02 01.07.2019 |31.07.2019 2.75000 0.00000 |Days
02 01.08.2019 |31.08.2019 2.75000 0.00000 |Days
02 01.09.2019 |30.09.2019 2.75000 0.00000 |Days
02 01.10.201% |31.10.201%9 2.75000 0.00000 |Days
02 01.11.201% |30.11.2019 2.75000 0.00000 |Days
02 01.12.2019 |31.12.2019 2.75000 0.00000 |Days
03 01.07.2018 [31.12.2018 15.12330 8.00000 |Days
03 01.01.201% |[31.12.2019 30.00000 0.00000 |Days
08 01.07.2018 |30.06.2019 14.999349 0.00000 |Days
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5. Quota Overview (PT50)

This transaction is used to have an overview of all the quota types entitled to
the employee and the quota remaining. Choose the Absence quotas tab and
select all button, it gives an overview of all the quota availed, remaining and
compensated.

=y Menu  Edit Favorites  Extras  System  Help

© (= -] « QeI 2HB PPN T 0N
BAP Easy Access
[ & & | & O0ther menu Yo o & | v « | [3Create role 0 Assign users Documentation

» [ Favarites
* == SAP Menu
+ [ Financial Services Network Connector
v [0 Office
v 3 Cross-Application Components
v [ Logistics
+ [ Accounting
+ [0 Human Resources
v [T patient Accounting
+ [ Information Systerms
v [0 Tools
v+ [ webClient UI Framework
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Enter personnel no 1000058 and then click on selection dates.

[ Quota overview Edit Goto Employees Environment  System  Help
V] M Qe HE @
Quota Overview
4 U Time evaluation [ Projection 22 Selection

-
Personnel Mo. I_100005!!4

. [iZlselection dates | & Absence quotas & Accrual information | (% Attendance quotas

General Overview

Quota type Entitlement Remaining Unit
Absence guotas 14.67123 9.67123 Days

Selection intervals

Deduction period 01.03.2019 - |31.03.2019
Validity period 01.03.2019 - |31.03.2019
Generation period 01.03.2019|-|31.03.2019
From Today I Current Period I Calendar year I All

Based on the selection intervals, the absence quota overview will be displayed.

Here we can see the entitlement and remaining balances.
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=g Quota overview Edit  Goto  Employees  Environment  System  Help

9 v« eqe = Dhan AR ewm
Quota Overview

3 @ Time evaluation [ Projection 82 Selection

Personnel No. Llunnmiu|

[z Selection dates /* 57 Absence quotas & Accrual informition

" % Attendance quotas
B Totals row AbQuotaTyp Quota text Unit Entitl. Rem. Requested Compens. Deduction from Deduction to Start Date End Date Det. ent,
= 01 Casual Leave Quota Days 14.67123 9.67123 5.00000 0.00000 '!;
i
Selection intervals
Validity period 01.03.2019 -|31.03.2019
Deduction period 01.03.2019) -31.03.2019

I% Expand I

In absence quotas tab, based on the selection intervals, we can see the annual

leave entitlement days and the remaining balance.
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& Quota overview Edit Goto Employees Envionment  System  Help
@ v « eqe = Dhoah A0 em
Quota Overview

43 4 Time evaluation [ Projection 22 Selection

Personnel Mo. 1000058

[iZ Selection dates |~ & Absence quotas ./ & Accrual information } (5 Attendance quotas

E. Date AbQuotaTyp Quota text Unit Generated Accrued Transferred Correct.
T A
p6.03.2019 | 02 Priviiege Leave Qu.. Days 0.53226 0.00000 053226 [0 |
06.03.2019 03 Sick Leave Half Pa.. Days 5.34247 0.00000 sae247 [ [0 |
06.03.2019 08Leave on Half Pay ..Days 7.68493 0.00000 7eea03[ [0 |
31.03.2019 02Privilege Leave Qu.. Days 2.04032 0.00000 204022 [0 |
i

Generation period 01.03.201%|-|31.03.201%




